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IIOJIO)KEHHE 
0 I>HI>JIHOTEKE MAOY <<I'HMHaJHH .N'!! 48» 

1. 06m;ue UOJIOiKeHHH 
1.1. IIoJIO)I(eHMe o 6M6JIMOTeKe MAOY «rMMH33M.SI N!! 48» (.uanee - IIoJio)l(eHMe) 

p33pa6oTaHO Ha OCHOBaHMM peKOMeH,lJ.a~MH ITO COCTaBJieHMJO IJpHMepHbiX rrpaBMJI IIOJib30Bami.SI 

6M6JIMOTeKoi.f o6meo6p33oBaTeJinHoro yqpe)I(.IJ.eHM.SI (rrHCbMO MO P<l> OT 23.03.2004 r. N!! 14-51-
70/13) M orrpe.uen.SieT ocHOBHnie <l>YHK~MM 6M6JIMOTeKM MAOY «rMMH33MM N!! 48» (.uanee -

rMMH33M.SI), IIOp.SI,l1.0K opraHM3a~MM ,lJ.e.SITeJibHOCTM 6M6JIMOTeKM If IIOJib30BaHM.SI MCTOqHMKaMM 

MH<l>OpMa~MM. 
1.2. bM6JIMOTeKa .SIBJI.SieTC.SI crpyKTypHbiM IIO,l1.p33,l1.eJieHMeM rMMH33MM, yqaCTBYJOIUMM B 

o6p330BaTeJibHbiX OTHOIIIeHM.SIXB ~eJI.SIX o6ecrreqeHM.SI rrpaBa yqacTHMKOB o6meo6p330BaTeJibHbJX 

OTHOIIIeHMH Ha 6ecrrJiaTHOe IIOJib30BaHMe 6M6miOTeqHO-MH<l>OpMa~MOHHbiMM pecypcaMM. 

1.3. IJ:eJIM 6M6JIMOTeKM rMMH33MM COOTHOC.SITC.SI CO CJie,lJ.yiOJ.UMMM ~eJI.SIMM: <PopMHpOBaHI1e 

o6mei.f KYJinTypni JII1qHOCTI1 o6yqaJOJ.UI1XC.SI, 11x a.uarrTa~I1.SI K )1(113HI1 B o6mecTBe, C03.IJ.aHI1e 

OCHOBbl ,lJ.JI.SI OC03HaHHOrO Bbi6opa rrpo<t>ecCI10HaJibHbiX o6p330BaTeJibHbiX rrporpaMM, 

BOCIII1TaHI1e rpa)I(.IJ.aHCTBeHHOCTI1, Tpy.uonJ0611.SI, yBa)l(eHI1.SI K rrpaBaM 11 cBo6o.uaM qenoBeKa, 

JIJ06BI1 K oKpy)l(aJOmei.f rrp11po.ue, Po.IJ.I1He, ceMne, <PopM11poBaHMe 3.IJ.OpoBoro o6p33a )1(113HI1. 

1.4. bi16JII10TeKa pyKOBO,lJ.CTByeTC.SI B CBOeH ,lJ.e.SITeJibHOCTI1 <Pe.uepaJibHbiMI1 3aKOHaMI1, 

YK33aMI1 M pacrrop.SI)I(eHM.SIMI1 IIpe3I1,lJ.eHTa Pocc11i.fcKoi.f <t>e.uepa~MI1, rrocTaHOBJieHM.SIMI1 11 

pacrrop.SI)I(eHI1.SIMI1 IIpaBI1TeJinCTBa Pocc11i1cKoi.f <I>e.uepa~1111 11 11CIIOJIHI1TeJinHbiX opraHoB 

cy6neKTOB Pocc11i1cKoi1 <t>e.uepa~1111, peiiieHM.SIMI1 cooTBeTCTBYJOJ.Uero opraHa yrrpaBJieHM.SI 

o6p33oBaHI1eM, ycTaBoM ri1MH331111, IIoJio)l(eHI1eM. 

1.5. OpraHI13a~M.SI o6cny)I(MBaHM.SI yqacTHI1KOB o6p33oBaTeJinHbiX OTHOIIIeHI1H rrpo113BO.l1.11TC.SI 

B COOTBeTCTBI111 C rrpaBI1JiaMI1 TeXHI1KI1 6e30IIaCHOCTI1 11 rrpOTI1BOIIO)I(apHbiMI1, CaHI1TapHO­

rl1rMeHI1qecKMMM rpe6oBaHM.SIMI1. 

1.6. rMMH3311.SI HeCeT OTBeTCTBeHHOCTb 3a ,lJ.OCTYIIHOCTb 11 KaqecTBO 6116JII10TeqHo-

11H<l>OpMa~I10HHOrO 06CJIY)I(MBaHM.SI 6116JIMOTeKM. 

2. OcuoBHLie Ja.a;aqu 
0cHOBHbiMI1 Ja.uaqaMM 6M6JII10TeKI1 .SIBJI.SIJOTC.SI: 

a) o6ecrreqeHMe yqacTHMKaM o6p330BaTeJibHbiX OTHOIIIeHMH ,lJ.OCTyrra K 11H<l>OpMa~MM 

IIOCpe,l1.CTBOM 11CIIOJib30BaHI1.SI 6116JIMOTeqHo-11H<l>OpMa~MOHHbiX pecypcoB ri1MH331111 Ha 



pa3JIJiqHbiX HOCHTeJI»X: 6yMa)J(HOM, MarHHTHOM, U:H<ppOBOM, KOMMYHHKaTHBHOM H HHbiX 

HOCHTemiX; 

6) BOCITHTaHHe KYJibTypHoro H rpa)J(,ll;aHCKOrO CaMOC03HaHH51, ITOMOJ:nb B COU:HaJIH3aU:HH 

o6yqaiOrnerocR, pa3BHTHH ero TBopqecKoro ITOTeHu;Hana; 

B) cPOPMHpOBaHHe HaBbiKOB He3aBHCHMOrO 6H6JIHOTeqHoro ITOJib30BaTeJIR: o6yqeHHe 

ITOHCKy, OT6opy H KpHTJiqeCKOM ou;eHKH HHcPOpMaU:HH; 

r) COBepmeHCTBOBaHHe ITpe,ll;OCTaBJIReMbiX 6H6JIHOTeKOM ycnyr Ha OCHOBe BHe.n;peHHR 

HOBbiX HHcPOpMaiJ;HOHHbiX TeXHOJIOHIM, cPOPMMpOBaHMe KOMcPOPTHOM 6M6JIMOTeqHOM cpe,ll;bl. 

3. OcnoBHhle «J»ynKIJ,HH 
,l(JI» peaJIM3aiJ;MH OCHOBHbiX 3a.n;aq 6M6JIMOTeKa: 

a) cPOPMHpyeT cPOH)J; 6H6JIHOTeqHO-HHcPOpMaiJ;HOHHbiX pecypCOB rHMHa3HH: 

- KOMIIJieKTyeT YHMBepCaJibHblll cPOH)J; yqe6HbiMM, xy)J;O)J(eCTBeHHbiMH, HayqHbiMH, 

ciTpaBoqHbiMH, ITe.n;arorJiqecKHMH H HayqHo-ITorrynRpHbiMH .n;oKyMeHTaMH Ha TPa,ll;HU:HOHHbiX H 

HeTPa,ll;MIJ;HOHHbiX HOCMTeJIRX MHcPOpMaiJ;MM; 

- ocyrneCTBJIReT pa3MemeHHe, opraHH3aiJ;HlO H COXpaHHOCTb ,ll;OKyMeHTOB; 

6) C03)J;aeT HHcPOpMaiJ;HOHHYIO ITpo.n;yKU:MIO: 

opraHH3yeT H Be.n;eT ciTpaBoqHo-6H6mmrpa<l>HqecKHM: aiTITapaT: KaTaJIOrH 

( CHCTeMaTJiqeCKHM, aJicPaBHTHbiM), KapTOTeKH ( CHCTeMaTMqecKyiO KapTOTeKy CTaTeM, 

TeMaTJiqeCKHM KapTOTeKH), 6a3bl .n;aHHbiX ITO ITPOcPHJIRM rHMHa3HH; 

T.IT.); 

- pa3pa6aTbiBaeT peKOMeH,ll;aTeJibHbie 6H6JIHOrpa<l>MqeCKHe ITOC06H51 ( CITMCKM, 0630pbl M 

- o6eciTeqJIBaeT HHcPOPMHpOBaHHe ITOJib30BaTeJieM 06 HHcPOpMaU:HOHHOM ITpo.n;yKU:HH; 

B) ocymecTBJIReT 6H6JIHOTeqHO-HHcPOpMaU:HOHHOe o6cJiy)KHBaHHe o6yqaiOmHXC51: 

- ITpe,ll;OCTaBJIReT HHcPOpMaiJ;HOHHbJe pecypcbi Ha pa3JIJiqHbiX HOCMTeJI»X Ha OCHOBe 

H3yqeHHR HX HHTepeCOB H HHcPOpMaU:HOHHbiX ITOTPe6HOCTeil; 

- C03)J;aeT YCJIOBHR )J;JIR peaJIH3aiJ;HH CaMOCT051TeJibHOCTH B o6yqeHHH, IT03HaBaTeJibHOM, 

TBOpqeCKOM .n;eRTeJibHOCTH C OITOpOH Ha KOMMYHHKau;HIO; 

- opraHH3yeT o6yqeHHe HaBbiKaM He3aBHCHMOrO 6H6JIHOTeqHoro ITOJib30BaTeJIR H 

ITOTPe6HTeJI» HHcPOpMaU:HM; CO)J;eMCTByeT HHTerpaU:HM KOMITJieKCa 3HaHMM, yMeHHM M HaBbiKOB 

pa60Tbi C KHHrOM H HHcPOpMaiJ;HeM; 

- OKa3biBaeT HHcPOpMaiJ;MOHHYIO ITOMep)KKy B pemeHMM 3a.n;aq, B03HHKaiOJ:nMX B rrpou;ecce 

HX yqe6HOM, caMoo6pa30BaTeJibHOM H .n;ocyroBOM .n;e»TeJibHOCTH; 

. - opraHM3yeT MaCCOBbie MeporrpHRTMR, OpHeHTMpOBaHHble Ha pa3BMTMe o6rne:M: M 

qJITaTeJihCKo:M: KYJihTypbi JIJiqHOCTH, co.n;e:M:cTByeT pa3BHTHIO KpHTJiqecKoro MbimJieHHR; 

r) ocyrneCTBJI»eT 6H6JIHOTeqHO-HHcPOpMaiJ;HOHHOe o6cJiy)KMBaHHe rre.n;arorMqeCKMX 

pa60THHKOB: 

- Bbl51BJIReT HHcPOpMaiJ;HOHHbie IIOTpe6HOCTM H y.n;oBJieTBOp»eT 3arrpOCbi, CB513aHHbie C 

o6yqeHHeM H BOCITHTaHHeM .n;eTeM, B o6JiaCTH ITe.n;arorJiqeCKHX HHHOBaU:Mll M HOBbiX 

TeXHOJIOrHM; 

CO)J;eMCTByeT ITPOcPeCCHOHaJibHOM KOMITeTeHU:HH, ITOBbillieHHIO KBaJIHcPHKaU:HH, 

ITpoBe.n;eHHIO arrecTaU:MM; 

- ocymeCTBJIReT TeKymee HHcPOPMHpOBaHHe (.n;HH HHcPOpMaU:HH, 0630pbl HOBbiX 

ITOCTYITJieHHM H rry6JIHKau;HM:), HHcPOPMHpoBaHHe pyKoBo.n;cTBa rHMHa3HH ITO BOITpocaM 

yiTpaBJieHHR o6pa30BaTeJibHbiMH OTHOllieHHRMH; 

- CITOC06CTByeT ITpOBe.LJ:eHHIO 3aH51THM ITO cPOPMHpOBaHHIO HHcPOpMaU:HOHHOM KYJibTypbi; 

RBJIReTCR 6a30M )J;JIR ITpOBe.n;eHHR ITpaKTJiqeCKHX 3aHRTHM ITO pa6oTe C HHcPOpMaU:HOHHblMH 

pecypcaMH; 

.n;) ocymeCTBJI»eT 6M6JIMOTeqHO-MHcPOpMaiJ;MOHHOe o6cJiy)KHBaHMe pO,ll;MTeJieM (MHbiX 

3aKOHHbiX ITpe,ll;CTaBHTeJieH) o6yqaiOJ:nHXC51: 



- Y.IJ:OBJieTBOpHeT 3anpOCbJ nOJib30BaTeJieR If HH<pOpMRpyeT 0 HOBbiX nocTynJieHHHX B 

6H:6JIHOTeKy; 

KOHCYJibTHpyeT no sonpocaM opraHH3aQHH ceMeifHoro qTeHHH, 3HaKOMHT c 

HH$OpMaQReif no BOCnHTaHIUO .IJ:eTeif; 

- KOHCYJibTHpyeT no BOnpocaM yqe6HbiX H3.IJ:aHHR o6yqaJOIIJ;HXCH. 

4. OprauuJao;u.H .z:.e.HTeJILHOCTH 6u6JIHOTeKu 
HanlfqHe yKoMnJieKToBaHHoif 6H6JIHOTeKH B rHMHa3HH o6H3aTeJII>Ho. 

EH6mmTeqHO-HH$opMaQHOHHoe o6cJiy)I(HBaHHe ocyrn;ecTBJIHeTCH Ha ocHose 6H6JIHOTeqHo-

HH$opMaQHOHHbiX pecypCOB B COOTBeTCTBHH C y"tJe6HbJM H BOCnHTaTeJibHbiM nJiaHaMH 

rHMHa3HH, nporpaMMaMH, npoeKTaMH H IIJiaHOM pa60Tbi 6H6JIHOTeKH. 

B QeJIHX o6ecneqeHRH Mo.n:epHH3aQHH 6H6JIHOTeKH B ycJIOBHHX HH$opMaTH3aQHH 

o6pa3oBaHHH H B rrpe.n:eJiax cpe.n:cTB, Bbi.IJ:eJIHeMbiX yqpe.n:HTeJieM, rHMHa3HH o6ecrreqH:saeT 

6R6JIHOTeKy: 

a) rapaHTHpOBaHHbiM $HHaHCHpOBaHHeM KOMnJieKTOBaHHH 6H:6JIHOTeqHo-

HH$OpMaQHOHHbiX pecypCOB (B CMeTe yqpe)I(.IJ:eHHH BbiBO.IJ:HTCH OT.IJ:eJibHO ); 

6) He06XO.IJ:HMbiMH CJiy)l(e6HbiMH H IIpOH3BO.IJ:CTBeHHbiMH IIOMern;eHHHMH B COOTBeTCTBHH 

co CTPYKTypoM: 6H6JIHOTeKH H HOpMaTHBaMH rro TeXHHKe 6e3orracHOCTH 3KCIIJiyaTaQHH 

KOMJJbiOTepOB ( OTCYTCTBHe BbiCOKOR BJia)I(HOCTH, 3aJJbiJieHHOCTH IIOMern;eHHH, KOpp03HOHHO­

aKTHBHbiX rrpHMeCeif HJIH 3JieKTPOIIpOBO.IJ:HIIJ;eif IIbiJIH) B COOTBeTCTBHH nOJIO)I(eHHHMH CaHI1HH; 

B) peMOHTOM H cepBHCHbiM 06CJIY)I(HBaHHeM TeXHHKH H o6opy.IJ:OBaHHH 6H6JIHOTeKH; 

r) 6H:6JIHOTeqHOR TeXHHKOR H KaHQeJIHpCKHMH rrpHHa.n:Jie)I(HOCTHMH. 

fHMHa3HH C03.IJ:aeT YCJIOBHH .IJ:JI51 COXpaHHOCTH arrnapaTypbl, o6opy.IJ:OBaHHH H HMyrn;eCTBa 

6H:6JIHOTeKH. 

0TBeTCTBeHHOCTb 3a CHCTeMaTH:qHOCTb H KaqecTBO KOMnJieKTOBaHHH OCHOBHOrO $OH.IJ:a 

6H:6JIHOTeKH, KOMnJieKTOBaHHe yqe6HOrO $OH.IJ:a B COOTBeTCTBHH C <l>e.n:epaJibHbiMH rrepeqHHMH 

yqe6HHKOB H yqe6HO-MeTO.IJ:HqecKHX H3.IJ:aHHR, C03.IJ:aHHe Heo6XO.IJ:HMbiX ycJIOBHR .IJ:JIH 

.IJ:eHTeJibHOCTH 6H:6JIHOTeKH HeCeT .IJ:HpeKTOp rHMHa3HH B COOTBeTCTBHH C ycTaBOM rHMHa3HH. 

Pe)I(HM pa60TbJ 6H6JIHOTeKH onpe.n:eJIHeTCH B COOTBeTCTBHH C npaBHJiaMH BHyTpeHHero 

pacrropH.n:Ka rHMHa3HH. IIpH orrpe.n:eJieHHH pe)I(HMa pa6oTbi 6H6JIHOTeKH rrpe.n:ycMaTpHsaeTCH 

Bbi.IJ:eJieHHe: 

a) O.IJ:HOrO qaca pa6oqero BpeMeHH e)l(e.IJ:HeBHO Ha BbiiiOJIHeHHe BHyTpH6H6JIHOTeqHOM 

pa6oTI>I; 

6) O.IJ:HOrO .IJ:HH B He.IJ:eJIIO ( Cpe.n:a)- MeTO.IJ:HqecKOrO .IJ:HH. 

B QeJIHX o6ecneqeHHH paQHOHaJibHOrO HCnOJib30BaHHH HH$opMaQHOHHbiX pecypCOB B 

pa6oTe C .IJ:eTbMH H IOHOIIIeCTBOM 6H6JIHOTeKa rHMHa3HH B3aHMO.IJ:eRCTByeT C 6H6JIHOTeKaMH 

MHHHCTepcTBa KYJII>TYPI>I PoccHifcKoif <I>e.n:epaQHH. 

5. YnpaBJieuue. IIITaTLI 
5.1.YrrpaBJieHHe 6H6JIHOTeKOR ocyrn;eCTBJIHeTCH B COOTBeTCTBHH C 3aKOHO.IJ:aTeJibCTBOM 

PoccHM:cKoif <I>e.n:epaQHH, cy6neKTa PoccHifcKoif <I>e.n:epaQHH H ycTaBOM rHMHa3HH. 

5.2. 06rn;ee pyKOBO.IJ:CTBO .IJ:eHTeJibHOCTbiO 6H6JIHOTeKH ocyrn;eCTBJIHeT .IJ:HpeKTOp rHMHa3HH. 

5.3. PyKOBO.IJ:CTBO 6R6JIHOTeKOR ocyrn;eCTBJIHeT 3aBe.IJ:yiOIIJ;HR 6H:6JIHOTeKOR, KOTOpbiR HeCeT 

OTBeTCTBeHHOCTb B npe.n:eJiaX CBOeR KOMneTeHQHH nepe.n: .IJ:HpeKTOpOM rHMHa3HH, 

o6yqaJOIIJ;HMHCH, HX pO.IJ:HTeJIHMH (HHbiMH 3aKOHHbiMH rrpe.IJ:CTaBHTeJIHMH) 3a opraHH3aQHIO H 

pe3yJII>TaTbl .IJ:eHTeJibHOCTH 6H6JIHOTeKH B COOTBeTCTBHH C <l>YHKQHOHaJibHbiMH 06H3aHHOCTHMH, 

rrpe.n:ycMoTPeHHbiMH KBaJIH$HKaQHOHHbiMH TPe6osaHHHMH, TPY.IJ:OBbiM .n:orosopoM H ycTaBOM 

rHMHa3HH. 

5 .4. 3aBe.IJ:yJOIIJ;HM 6H:6JIHOTeKOM pa3pa6aTbiBaeT H rrpe.IJ:CTaBJIHeT .IJ:HpeKTOpy rHMHa3HH Ha 

yTsep)I(.IJ:eHHe cJie.n:yiOrn;He .n:oKyMeHTI>I: 



,, 

a) IToJIO)KeHMe o 6n6JIMOTeKe, ITop~~oK o6ecrreqeH~ yqe6Ho:H: JIMTepaTypo:H: 

o6yqaJOmnxc~, IToJIO)I(eHne o 6ecrrJiaTHOM IIOJib30BaHMM rre~arornqecKHMM pa6oTHMKaMM 

HHcpOpMaUMOHHbJMH pecypcaMM, ~OCTyrra K HHcpOpMaUMOHHO-KOMMYHMKaUMOHHbiM CeT~M lf 

6a3aM ~aHHbiX, yqe6HbiM lf MeTO~lfqeCKHM MaTepMaJiaM, My3eHHbiM cpOH~aM, MaTepMaJibHO­

TeXHlfqeCKHM cpe~cTBaM o6ecrreqeHM~ o6pa3oBaTeJibHo:H: ~e~TeJibHOCTM, IToJIO)KeHMe o rrop~~Ke 

IIOJib30BaH~ yqe6HMKaMM, yqe6HblMH IIOC06~Mlf, yqe6HO-MeTO~lfqeCKHMH MaTepMaJiaMM, 

Cpe~CTBaMH o6yqeHH~ lf BOCIIHTaHH~ 3a IIpe~eJiaMH cpe~epaJibHbJX rocy~apCTBeHHbJX 
o6pa30BaTeJibHbiX CTaH~apTOB H (HJIH) IIpH opraHM3aUMH IIJiaTHbiX o6pa30BaTeJibHbiX ycJiyr; 

6) IIJiaHOBO-oTqeTHYIO ~OKyMeHTaUMIO. 

6. flpaBa H 06H3aHHOCTH JaBe)J;yiOm;ero 6u6JIHOTCKH 

6.1. 3aBe~yiO~HH 6H6JIMOTeKOH MMeeT rrpaBO: 

a) CaMOCTO~TeJibHO Bbi6MpaTb cpopMbl, cpe~CTBa lf MeTO~bl 6M6JIHOTeqHo-

HHcpOpMaUMOHHOrO 06CJIY)KMBaH~ o6pa30BaTeJibHOrO rrpouecca B COOTBeTCTBHH C QeJI~Mlf H 

3a~aqaMM, yKa3aHHbiMM B ycTaBe rMMHa3MM; 

6) IIpOBO.ll:lfTb B ycTaHOBJieHHOM IIOp~~Ke 3a~T~, ypOKH 6H6JIMOTeqH0-

6M6JIHOrpacpMqecKMX 3HaHMH 11 MHcpopMaUMOHHo:H: KYJibTypbl; 

B) lf3blMaTb H peaJIM30BbiBaTb ~OKyMeHTbi 113 cpOH~OB B COOTBeTCTBHH C lfHCTpyKUHeH ITO 

yqeTy 6n6JIMOTeqHoro cpoH~a; 

r) 6biTb rrpe~CTaBJieHHbiMH K cpopMaM IIOO~peHH~, rrpe~yCMOTpeHHbiM ~JI~ pa60THHKOB 

rMMHa3lflf. 

6.2. 3aBe~yiO~lfH 6M6JIMOTeKOH o6~3aH: 

a) o6ecrreqlfTb IIOJib30BaTeJI~M B03MO)KHOCTb pa60Tbl C HHcpOpMaUMOHHbiMH pecypcaMM 

6M6JIHOTeKM; 

6) HHcpOpMHpOBaTb IIOJib30BaTeJieH 0 B~ax rrpe~OCTaBJI~eMbiX 6M6JIMOTeKOH ycJiyr; 

B) o6ecrreqlfTb HayqHyiO opraHH3aUHIO cpoH~OB 11 KaTanoroB; 

r) cpopMMpOBaTb cpoH~bl B COOTBeTCTBlflf C YTBep)l(,n:eHHblMH cpe~epaJibHblMH rrepeqH~Mlf 

yqe6HbiX lf3~aHMH, o6pa30BaTeJibHbJMH rrporpaMMaMH rMMHa3lflf, HHTepecaMM, IIOTpe6HOCT~Mlf 

11 3arrpocaMM Bcex KaTeropn:H: rroJib30BaTeJie:H:; 

~) COBeprneHCTBOBaTb HHcpOpMaUMOHH0-6M6JIHOrpacpMqecKOe 

o6cJI_y)KMBamt:e rrOJib30BaTeJie:H:; 

e) o6ecrreqlfBaTb COXpaHHOCTb HCIIOJib30BaHH~ HOCHTeJieH 

ClfCTeMaTM3aUMIO, pa3Me~eHMe lf xpaHeHMe; 

)I() o6ecrreqlfBaTb pe)KlfM pa60Tbl B COOTBeTCTBlflf C IIOTpe6HOCT~Mlf IIOJib30BaTeJieH lf 

pa60TOH rMMHa3MM; 

3) OTqlfTbiBaTbC~ B ycTaHOBJieHHOM IIOp~~Ke rrepe~ ~MpeKTOpOM rMMHa3MM; 

H) IIOBbiiiJaTb KBaJIHcpHKaUHIO; 

K) IIpOBO~HTb CBepKy MMeiOIUeHC~ lf IIOCTYIIaiOIUeH JIMTepaTypbl C <l>e~epaJibHbiM 

CIIHCKOM 3KCTpeMHCTCKHX MaTepHaJIOB. 

7. flpaBa H 06H3aHHOCTH DOJiblOBaTeJICH 6u6JIHOTCKH 

IToJib30BaTeJIM 6n6JIMOTeKM MMeiOT npaBo: 

a) IIOJiyqaTb IIOJIHylO HHcpOpMaUMIO 0 COCTaBe 6M6JIHOTeqHoro cpoH~a, HHcpOpMaUMOHHbJX 

pecypcax 11 rrpe~ocTaBJI~eMbiX 6n6JIMOTeKo:H: ycJiyrax; 

6) IIOJib30BaTbC~ crrpaBOqH0-6M6JIHOrpacpMqecKHM arrrrapaTOM 6M6JIHOTeKM; 

B) IIOJiyqaTb KOHCYJibTaUMOHHYIO IIOMO~b B IIOHCKe lf Bbi6ope HCTOqHlfKOB HHcpOpMaUMM; 

r) IIOJiyqaTb BO BpeMeHHOe IIOJib30BaHMe Ha a60HeMeHTe lf B qlfTaJibHOM 3aJie rreqaTHbJe 

H3~aH~, ay~HOBH3YaJibHbie ~OKyMeHTbl H ~pyrHe HCTOqHHKH HHcpOpMaJIHH; 

~) IIpO~JieBaTb CpOK IIOJib30BaHH~ ~OKyMeHTaMM; 
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e) rronyiiaTb TeMaTI1IJeCKI1e, cpaKTorpaqmiJeCKI1e, yToiJH5IJOI.l(l1e 11 6116n11orpacp11IIecK11e 

crrpaBKI1 Ha OCHOBe cpoH,LJ;a 6116JII10TeKU; 

)K:) YIJaCTBOBaTb B Meporrp115ITI15IX, IIpOBO~I1MbiX 6116JII10TeKOH. 

IJOJib30BaTeJII1 6116JII10TeK11 065I3aHbi: 

a) C06JIJO~aTb rrpaBI1Jia IIOJib30BaHI15I 6116JII10TeKOH; 

6) 6epe)KH0 OTHOCI1TbC5I K IIp0113Be~eHI15IM rreqaTI1 (He BblpbiBaTb, He 3ar116aTb CTpaHI111bl, 

He ~eJiaTb B KHI1rax IIO~IJepK11BaHI1H, IIOMeTOK), 11HbiM ~OKyMeHTaM Ha pa3JII11JHbiX HOCI1TeJI5IX, 

o6opy~oBaHI1JO, 11HBeHTapiO; 

B) IIO~~ep)I(11BaTb IIOp5I~OK paCCTaHOBKI1 B OTKpbiTOM ~OCTyrre 6116JII10TeKI1, 

paCIIOJIO)I(eHI15I KapTOIJeK B KaTaJIOrax 11 KapTOTeKax; 

r) IIOJib30BaTbC5I IIeHHbiMI1 11 CIIpaBOIJHbiMI1 ~OKyMeHTaMI1 TOJibKO B noMel.l(eHI111 

6116JII10TeK11; 

~) y6e~I1TbC5I np11 noJiyiJeHI111 ~OKyMeHTOB B OTCYTCTBI111 ~ecpeKTOB, a np11 06Hapy)l(eHI111 

npo11HcpopM11poBaTb o6 3TOM 3aBe~yJOn.r:ero 6116n11oTeKoH:; 

e) paCni1CbiBaTbC5I B IJI1TaTeJibCKOM cpopMyMpe 3a Ka)K~blll IIOJiyiJeHHbiH ~OKyMeHT 

(11CKJIJOIJeHI1e: o6yqaJOIII11eC5I 1-4 KJiaccoB ); 

)I() B03Bpan.r:aTb ~OKyMeHTbl B 6116JII10TeKy B ycTaHOBJieHHbie Cp0K11; 

3) no 11CTeiJeHI110 CpOKa o6yiJeHI15I 11JII1 pa60Tbl B ri1MHa31111 B03BpaTI1Tb BCe noJiyiJeHHbie B 

6116JII10TeKe ri1MHa31111 ~OKyMeHTbi B 6116JII10TeKy r11MHa31111. 

8. flopH.lJ;OK llOJih30BaHHH 6H6JIHOTCKOH 

a) 3aiii1Cb o6yiJaJOIIIUXC5I ri1MHa31111 B 6116JII10TeKy np0113BO~I1TC5I no Cni1COIJHOMY COCTaBy 

KJiacca B 11H~I1BI1~YaJibHOM IIOp5I~Ke, ne~arOri1IJeCKI1X 11 11HbiX pa60THI1KOB ri1MHa31111 - no 

nacnopTy); 

6) nepeperi1CTPaiii15I IIOJib30BaTeJieii 6116JII10TeKOH np0113B0~11TC5I e)l(erO~Ho; 

B) ~OKyMeHTOM, IIO~TBep)l(~aJOI.l(I1M npaBO IIOJib30BaHI15I 6116JII10TeKOH, 5IBJI5IeTC5I 

IJI1TaTeJibCKI1H cpopMy JI5Ip; 

r) IJI1TaTeJibCKI1H cpopMyJI5Ip cp11KC11pyeT cpaKT Bbi~aiJI1 IIOJib30BaTeJIJO ~OKyMeHTOB 113 

cpoH~a 6116JII10TeKI1 11 11X B03Bpal.l(eHI15I B 6116JII10TeKy. 

flopH.lJ;OK llOJih30BaHHH a60HCMCHTOM: 

a) nOJib30BaTeJII1 11MeJOT npaBO nOJIYIJI1Tb Ha ~OM 113 MHOrOTOMHbiX 113~aHI1H He 6onee 

~BYX ~oKyMeHTOB O~HOBpeMeHHO; 

6) MaKCI1MaJibHbie CpOKI1 nOJib30BaHI15I ~OKyMeHTaMH: 

- yiJe6HHKI1, yiJe6Hble noco6m1 - YIJe6HbiH ro~; 

- HayiJHO-nonyJI5IpHa5I, n03HaBaTeJibHa5I, xy~O)I(eCTBeHHa5I- 1 MeC5III; 

- rrep110~HIJecKUe 113~aHI15I, 113~aHI15I rroBbiiiieHHoro crrpoca - 15 ~Heii; 
B) nOJib30BaTeJII1 MOryT npO~JII1Tb CpOK nOJib30BaHI15I ~OKyMeHTaMH, eCJII1 Ha HI1X 

OTCYTCTByeT CIIpOC CO CTOpOHbi ~pyr11x IIOJib30BaTeJiei1:. 

flopH.lJ;OK llOJih30BaHHH quTaJihHhiM JaJIOM: 

a) ~OKyMeHTbl, rrpe~Ha3HaiJeHHble ~JI5I pa60Tbl B IJI1TaJibHOM 3aJie, Ha ~OM He Bbi~aJOTC5I; 

6) 3HIIHKJione~HI1, cnpaBOIJHI1KI1, pe~KI1e, IIeHHI>Ie 11 HMeJOn.r:HeC5I B e~HHCTBeHHOM 3K3eMnJI5Ipe 

~OKyMeHTbl Bbi~aJOTC5I TOJibKO ~JI5I pa60Tbi B lJI1TaJibHOM 3aJie. 


