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1. 06mue DOJIO:IKeHHH 

1.1. Hacrmm.J,He IlpaBHJia o6pa6oTKH rrepcoHanbHhiX .uaHHhiX B MYHHI.J,HIIaJibHOM 

aBTOHOMHOM o6IIJ,eo6pa3oBaTeJihHOM yqpe)K.IJ,eHI111 «fHMH3.3nH N~ 48» (.uanee -

IlpaBHna) orrpe.uemnor I.J,eJIH, co.uep)KaHHe H rrop.H.UOK o6pa6oTKH rrepcoHanhHhiX 

.IJ,aHHbiX, Mepbl, HaiipaBJieHHbie Ha 3aiiJ,HTY rrepCOHaJibHbiX .IJ,aHHbiX, a TaK)Ke IIpOI.J,e.IJ,ypbi, 

HarrpaBJieHHbie Ha Bbi.HBJieHHe H rrpe.IJ,OTBpaiiJ,eHHe HapyrneHHll 3aKOHO.IJ,aTeJibCTBa 

PoccHi1cKoi1 <l>e.uepal.I,HH B o6nacTH rrepcoHanbHhTX .uaHHhiX B MYHHI.J,HIIaJihHOM 

aBTOHOMHOM o6IIJ,eo6pa3oBaTeJibHOM yqpe)K.IJ.eHHH «fHMH3.3H.H N~ 48» (.uanee -

yqpe)K.IJ,eHHe ). 

1.2. 06pa60TKa rrepCOHaJibHhiX .IJ,aHHhiX (.uanee - Il)J;H) B yqpe)K.IJ,eHHH 

ocyiiJ,ecTBJI.HeTC.H .UJI.H peanH3ai.J,HH rpy.uoBhiX OTHorneHHli B cooTBeTCTBHH c rpy.uoBbiM 

3aKOHO.IJ,aTeJ1bCTBOM, OK3.3aHH.H ycnyr B COOTBeTCTBI111 C <l>e.uepaJibHbiM 3aKOHOM OT 

27.07.2010 N~ 21 0-<1>3 «06 opraHI13ai.J,HH rrpe.uocTaBJieHH.H rocy.uapcrBeHHhiX H 

MYH11U.11IIaJihHhiX ycnyr», paccMorpeHH.H o6paiiJ,eHI1M rpa)K.IJ,aH. 

1.3. 06pa6orKa IlJ{H B yYipe)K.ueHHH ocyiiJ,eCTBJI.HeTc.H c co6mo.ueHHeM 

rrp11Hl.I,I1IIOB 11 ycnoBHii, rrpe.uycMorpeHHhiX 3aKoHo.uareJibCTBOM PoccHiicKoii 

<l>e.uepal.I,HH B 06JiaCTH IlJ{H H IlpaBHJiaMH. 

1.4. 06pa60TKa IlJ{H .IJ,OJI)I(Ha orpaHI1YJI1BaTbC.H .IJ,OCTH)KeHI1eM KOHKpeTHbiX, 

3apaHee orrpe.ueJieHHhiX H 3aKOHHhiX I.J,enei:f. 

1.5. He .uorrycKaerc.H o6pa6orKa IlJ{H, HecoBMeCTHMa.H c I.J,eJI.HMI1 c6opa Il,[(H. 

1.6. 06pa60TKe IIO.IJ,Jie)KaT TOJibKO IlJ{H, KOTOpbie OTBe4aiOT I.J,eJI.HM HX o6pa60TKH. 

1. 7. Co.uep)KaHI1e 11 o6oeM o6pa6aThiBaeMhiX Il,[(H .uomKHhi coorBeTCTBOBaTh 

3a.HBJieHHbiM I.J,eJI.HM o6pa60TKH. 

1.8. B IlpaBJiiJiaX YiCIIOJib3YIOTC.H OCHOBHbie IIOH.HTH.H, onpe.IJ,eJieHHbie B CTaTbe 3 
<l>e.uepanbHoro 3aKoHa or 27.07.2006 N~ 152-<1>3 «0 rrepcoHanbHhiX .uaHHhiX», a TaK)Ke 

CJie.IJ,YJOIIJ,He IIOH.HTH.H: 

A.UMHHHCTpai.J,H.H yYipe)K.IJ,eHH.H - .UHpeKTop yy:pe)K.IJ,eHH.H, 3aMeCTHTeJIH .unpeKTopa 

yYipe)K.IJ,eHH.H, ceKperaph; 

ne.uarorHY:eCKHe pa6oTHHKH yY:pe)K.IJ,eHH.H - yy:nren.H, rre.uarorn; 

6yxranrepcKa.H cny)K6a MYHHI.J,HIIaJibHoe Ka3eHHoe 

«06ecrre411BaiOIIJ,11ll KOMIIJieKC yqpe)K.IJ,eHI1M 06IIJ,ero 11 .UOIIIKOJibHOfO 

yrroJIHOMOYieHHoe Ha Be.IJ,eHne 6yxranrepcKoro Iii HanoroBoro yqera. 

yqpe)K.ueHne 

o6pa30BaHI1.H», 



2. Y CJIOBHH H nopH,li,OK o6pa6oTKH II,l.l.u, CBHJaHHhiX c 
peaJIH33D;HeH Tpy.IJ;OBbiX OTHOIIIeHHH 

2.1. TI,[(H pa6oTHHKOB yqpe)K,ll,eHiui, rpa)K,ll,aH, npeTeH,ll,YIOI.I.J:HX Ha 3aMei.I.J:eHHe 

BaKaHTHbiX )J,OJI)KHOCTeM, pa60411X MeCT B yqpe)K)],eHI111 (,ll,aJiee - pa60THH:KH), 

o6pa6aTbiBaiOTC51 B l(eJIJlX o6ecneLieHH51 Ka,ll,pOBOH pa60Tbi, B TOM LIHCJie B l(eJIJlX 

cpopM11pOBaHI151 Ka,ll,pOBOrO pe3epBa, o6yLieHH:Jl H: )J,OJI)KHOCTHOrO pOCTa, yLieTa 

pe3yJibTaTOB H:CnOJIHeHH:Jl pa60THH:KaMH yqpe)K,[I,eHH:Jl ,[I,QJI)KHOCTHbiX 06.513aHHOCTeM, 

o6ecneLieHI151 pa6oTHH:KaM ycTaHOBJieHHbiX 3aKOHO,ll,aTeJibCTBOM PoccH::i1:cKo:i1: 

<Pe,ll,epal(HH ycJIOBHM Tpy,ll,a, rapaHTHM H KOMneHCal(HM, a TaK)Ke B l(eJIJlX 

npOTH:BO,[I,eMCTBI151 KOppynl(l111. 

2.2. B l(emix, YKa3aHHbiX B nyHKTe 2.1 TipaBHJI, o6pa6aTbiBaiOTC51 cJie,ll,YJOI.U:He 

KaTerop1111 TI,[(H pa6oTHI1KOB: 

2.2.1. cpaMI1JIH:Jl, H:MJl, OT4eCTBO (B TOM 4H:CJie npe,ll,bl)J,YI.I.J:He cpaMH:JIHH, H:MeHa 11 

(HJIH) OTLieCTBa, B CJiyqae H:X H:3MeHeHH:51); 

2.2.2. ,[l,aTa H: MeCTO pO)K,ll,eHHJl; 

2.2.3. H:HcpOpMal(HJl 0 rpa)K,[I,aHCTBe (B TOM 411CJie npe,ll,bl,ll,YI.I.J:He rpa)K,[I,aHCTBa, 

IIHbJe rpa)K,[I,aHCTBa); 

2.2.4. BH,ll,, cepH51, HOMep ,ll,OKyMeHTa, y,ll,OCTOBep.51IOI.I.J:ero JIH:LIHOCTb, 

HaHMeHoBaHIIe opraHa, Bbi,ll,aBrnero ero, ,[l,aTa Bbi,ll,a41I, KO,ll, no,ll,pa3,ll,eJieHIIJl; 

2.2.5. a,ll,pec MecTa )KHTeJibCTBa (a,ll,pec perH:cTpal(HH, cpaKTH:LiecKoro 

npO)KIIBaHI151); 

2.2.6. HOMep KOHTaKTHOrD TeJiecpoHa HJIH: CBe,[l,eHHJl 0 ,ll,pyrHX cnoco6ax CB.513H; 

2.2. 7. peKBII31ITbi CTpaXOBOrO CBI1,ll,eTeJibCTBa rocy,ll,apCTBeHHOrO neHCH:OHHOrO 

CTpaxosaHI151; 

2.2.8. H:,[l,eHTIIcpiiKal(H:OHHbiM HOMep HaJIOrOnJiaTeJibiUIIKa; 

2.2.9. peKBH3HTbi cTpaxosoro Me,ll,Hl(HHCKoro noJIHca o6.513aTeJibHOro 

Me,[I,IIl(H:HCKOrD CTpaXOBaHI151; 

2.2.1 0. peKBII31ITbl CBH)J,eTeJibCTBa rocy,ll,apCTBeHHOM periiCTpal(IIII aKTOB 

rpa)K)],aHCKOrO COCT0.51HI151; 

2.2.11. CeMeMHOe nOJIO)KeHHe, COCTaB CeMbii II CBe,[l,eHHJl 0 6JIII3KIIX 

pO,ll,CTBeHHIIKaX (B TOM 411CJie 6bJBIII11X); 

2.2.12. CBe,[l,eHH:Jl 0 Tpy,ll,OBOM ,[l,eJlTeJibHOCTH; 

2.2.13. CBe,[l,eHI151 0 BOIIHCKOM yqeTe II peKBII31ITbi ,ll,OKyMeHTOB BOH:HCKOrO yLieTa; 

2.2.14. CBe,[l,eHIIJl 06 o6pa30BaHHH, B TOM 4H:CJie 0 nOCJieBy30BCKOM 

npocpeCCH:OHaJibHOM o6pa30BaHHH: (HaHMeHOBaHHe H: rO)J, OKOHLiaHH:Jl o6pa30BaTeJibHOrO 

yqpe)K,[I,eHH:Jl, HaiiMeHOBaHHe II peKBII31ITbi )J,OKyMeHTa 06 o6pa30BaHIIII, KBaJIIIcpiiKal(IIJl, 

cnel(H:aJibHOCTb no )J,OKyMeHTY 06 o6pa30BaHHH); 

2.2.15. CBe,ll,eHIIJl 06 yqeHOM CTeneHH; 

2.2.16. H:HcpOpMal(H:Jl 0 BJia,[l,eHHH: HHOCTpaHHbiMH: 513biKaMH, CTeneHb BJia,[l,eHH:Jl; 

2.2.17. Me,[I,IIl(IIHCKOe 3aKJII04eHIIe no ycTaHOBJieHHOM cpopMe 06 OTCYTCTBIIII y 

rpa)K,[I,aHH:Ha 3a6oJieBaHH51, npen51TCTBYIOI.I.J:ero BbiTIOJIHeHHIO ,ll,OJI)KHOCTHbiX 

o6513aHHOCTe:i1:; 3aKJilOLieHH:e no pe3yJibTaTaM npe,ll,BapH:TeJibHoro 111111 nepiiO,ll,IILieCKoro 

Me)J,Hl(H:HCKOro OCMOTpa; 

2.2.18. cpoTorpacp1151; 

2.2.19. CBe,[l,eHI151 0 pa6oTe, B TOM LIH:CJie: ,[l,aTa, OCHOBaHH:Jl nocTynJieHI151 (npHeMa) 

Ha pa6oTy II Ha3HaLieHH:Jl Ha )J,OJI)KHOCTb, ,[l,aTa, OCHOBaHH:Jl Ha3Ha4eHI151, nepeBO)J,a, 

nepeMei.I.J:eHH:Jl Ha IIHYIO )J,OJI)KHOCTb, HaHMeHOBaHH:e 3aHH:MaeMbiX (3aMemaeMbiX) 



,ll;OJDKHOCTeif, pa3Mepa 3apa60THOH IIJiaTbi, pe3yJihTaTOB aTTeCTal(l111 Ha COOTBeTCTBI1e 

3aMew.aeMOH )1.0JI)I(HOCTI1, a TaiOKe CBe)J.eHIDI 0 npe)I(HeM MeCTe pa60Tbi; 

2.2.20. 11HcpopMa.QIDI, co.n;ep)l(aw.a.Hc.H B Tpy,n;oBOM .n;oroBope, .n;onoJIHI1TeJibHbiX 

comarneHH.HX K Tpy,n;oBbiM .n;orosopaM; 

2.2.21. liHcpOpMal(IDI 0 HaJIJ1l!I111 11JII1 OTCYTCTBI111 cy ,ll;I1MOCT11; 

2.2.22. rocy.n;apcTBeHHhie Harpa,n;hi, HHhie Harpa,n;bl 11 3HaKI1 OTJII1411H; 

2.2.23. CBe,n;eHIDI 0 npocpeCCI10HaJibHOH nepeno,n;rOTOBKe 11 (11JI11) Il0BbiliieHI111 

KBM11cp11Kal(1111; 

2.2.24. 11HcpOpMal(IDI 0 e)l(erO,ll;HbiX OITJia411BaeMbiX OTITYCKaX, yqe6HbiX OTITYCKaX 

11 oTnycKax 6e3 coxpaHeHIDI ,n;eHe)I(HOro co.n;ep)l(aH11H; 

2.2.25. HOMep pacqeTHoro cqeTa; 

2.2.26. 11Hbie nepcoHaJibHhie .n;aHHbie, Heo6xo,n;I1Mbre ,n;JIH .n;ocTI1)1(eHI1.H u;eJieif, 

rrpe.n;ycMoTpeHHbiX rryHKTOM 2.1 IIpas11JI. 

2.3. 06pa6oTKa II~H (3a 11CKmoqeHI1eM 611oMeTpl14eCKI1X II~H) pa6oTHI1KOB, 

ocyw.ecTBJI.HeTC.H 6e3 comac11.H yKa3aHHbiX JIHU: B paMKax u;eJieif, onpe,n;eJieHHbiX 

rryHKTOM 2.1 I1paBI1JI, B COOTBeTCTBI111 C IIYHKTOM 2 4aCTI1 1 CTaTbl1 6 11 qacTblO 2 CTaTbl1 

11 <l>e.n;epaJibHoro 3aKoHa OT 27.07.2006 NQ 152-<1>3 «0 nepcoHaJibHbiX ,n;aHHbiX». 

2.4. 06pa6oTKa II~H pa6oTHI1KOB ocyw.ecTBJI.HeTc.H rrp11 ycJIOBI111 rroJiyqeHI1.H 

comaciDI YKa3aHHbiX JII1.Q B cJie.LI.yiOIIJ.I1X cJiyqa.Hx: 

2.4.1. np11 rrepe,n;aqe (pacnpocTpaHeHI111, rrpe.n;ocTaBJieH1111) II~H TpeTbi1M JI11.QaM B 

cJiyqa.Hx, He npe.n;ycMoTpeHHbiX .n;eifcTBYI<)IIJ.I1M 3aKOHo,n;aTeJibCTBOM Pocc11ifcKoif 

<l>e.n;epau;1111; 

2.4.2. np11 TpaHcrpaim4HOif nepe,n;aqe II~H; 

2.4.3. IIp11 IIp11H.HTI111 perneHI1H, IIOpO)I(.IJ:aiOI.IJ;I1X 10p11,ll;l14eCKHe IIOCJie,ll;CTBIDI B 

OTHOliieHI111 YKa3aHHbiX JII1l( 11JII1 HHbiM o6pa30M 3aTpari1BaiOIIJ.I1X 11X npaBa 11 3aKOHHbie 

11HTepeCbl, Ha OCHOBaHI111 11CKJII0411TeJibHO aBTOMaTI1311pOBaHHOH o6pa60TKI1 11X Il~H. 

2.5. 06pa6oTKa II~H, npe.LI.yCMOTpeHHbiX nyHKTOM 2.2 IIpas11JI, ocyw.ecTBJI.HeTC.H 

C III1CbMeHHOrO COrJiaCI15l pa60THI1Ka, COCTaBJieHHOrO ITO cpopMe, yTBep)I(.IJ:eHHOH 

,ll;11peKTOpOM yqpe)I(.IJ:eHI15l, eCJII1 11HOe He ycTaHOBJieHO <l>e,n;epaJibHbiM 3aKOHOM OT 

27.07.2006 NQ 152-<1>3 «0 rrepcoHaJibHbiX ,n;aHHbiX». 

2.6. 06pa6oTKa II~H pa6oTHI1KOB ocyll(eCTBJI.HeTc.H A,n;MI1HI1CTpau;11eif 

yqpe)I(.IJ:eHIDI, 6yxraJITepCKOH CJiy)I(60if 11 BKJIJOqaeT B ce6.H CJie,n;yiOII(I1e ,n;eifCTBIDI: c6op, 

3aiii1Cb, CI1CTeMaTI13a.QI110, HaKorrJieHI1e, xpaHeHI1e, yTo4HeHI1e ( o6HoBJieHI1e, 

113MeHeHI1e ), 113BJie4eHI1e, 11CIIOJib30BaHI1e, rrepe,n;aqy (pacrrpocTpaHeHI1e, 

npe.n;ocTaBJieHI1e, .n;ocTyrr), o6e3JII1411BaHI1e, 6JIOK11posaHI1e, y.n;aneHI1e, YHI14TO)I(eHI1e 

II~H. 
2.7. IIepe411CJieHHhre B rryHKTe 2.2 IIpaBI1JI II~H rrpe.n;ocTaBJI.HIOTC.H 

Henocpe,n;CTBeHHO pa60THI1KOM B Bl1,n;e: 

2. 7 .1. Op11ri1HaJIOB He06XO,ll;I1MbiX ,ll;OKyMeHTOB (3a.HBJieHI1e, Tpy,n;oBa.H KHI1)1(Ka, 

aBT0611orpacpiDI 11 .n;p.); 

2.7.2. KOili1H Op11ri1HaJIOB ,ll;OKyMeHTOB; 

2.7.3. CBe,n;eHI1H B yqeTHbiX cpopMaX (Ha 6yMa)I(HbiX 11 3JieKTpOHHbiX HOCI1TeJI.HX). 

2.8. B cJiyqae B03HI1KHOBeHIDI Heo6xo.n;I1MOCTI1 rroJiyqeHIDI II~H pa6oTH11Ka y 

TpeTbeH CTOpOHbl , CJie,n;yeT 113BeCTI1Tb 06 3TOM pa60THI1Ka 3apaHee, IlOJIY411Tb ero 

rri1CbMeHHoe corJiac11e 11 coo6Il(I1Tb eMy o u;eJI.HX, rrpe.n;rroJiaraeMbiX 11CT04HI1Kax 11 

cnoco6ax noJiylfeHI1.H II~H ( ecJII1 11Hoe He rrpe.n;ycMoTpeHo cpe.n;epaJibHbiM 

3aKOHO,ll;aTeJibCTBOM). 



2.9. 3arrperu:aeTC5l rroJiyqaTb, o6pa6aTbiBaTb H rrpHo6ru:aTh K JIJiqHoMy ,n;eJTy 

pa60THHKa fl~H, He rrpe,n;yCMOTpeHHbie nyHKTOM 2.2 flpaBHJI, B TOM qJICJTe KaCaiOIIJ:HeC5l 

paCOBOH, HaQHOHaJTbHOH rrpHHa,n;Jie)I(HOCTH, IIOJTHTJiqeCKHX B3rJT5l)l;OB, peJTHrH03HhiX HJTH 

<i>HJIOCO<i>CKHX y6e)l()l;eHHH, HHTHMHOH )l(lf3HH. 

2.1 0 . IlpH c6ope Il~H A,n;MHHHCTpaQH5l yqpe)l()l;eHH5l, crreQHaJTHCT 6yxranTepcKoif 

CJiy)l(6bl, ocyru:eCTBJT5llOIIJ:HH c6op (nonyqeHHe) fl~H Herrocpe,n;CTBeHHO OT pa60THHKOB, 

065l3aH pa3b5lCHHTh pa60THHKaM IOpH)l;HqecKHe IIOCJTe,lJ;CTBH5l OTKa3a rrpe,n;OCTaBHTh HX 

rrepCOHaJThHbie ,n;aHHble. 

2.11. Ilepe,n;aqa (pacrrpocTpaHeHHe, rrpe.n;ocTaBJTeHHe) H HCIIOJTb30BaHHe Il~H 

pa60THHKOB ocyru:ecTBJT5leTC5l JTHlllh B CJiyqa5lX H B I10p5l)l;Ke, rrpe,n;yCMOTpeHHbiX 

<Pe.n;epaJTbHhiM 3aKOHO)l;aTeJTbCTBOM. 

3. Y CJIOBHH H UOpH.[I.OK o6pa60TKH fl,l(H rpaJK.[I.aH B CBH3H C npe.[I.OCTaBJieHHeM 
ycJiyr, peaJIHJau,ueii ux npasa ua o6paiD,euue 

3 .1. B yqpe)l(.n;eHHH o6pa6oTKa TI~H rpa)l(,n;aH ocyru:ecTBJT5leTc5l B CB5l3H c 

rrpe.n;ocTasnemteM yqpe)l(.n;emteM ycnyr, a TaK)I(e B CB5l3H c peaJTH3au,Heif HX npasa Ha 

o6paru:eHHe B yqpe)l(,n;eHHe. 

3 .2. fl~H rpa)l()l;aH, o6paTHBIIIHXC5l B yqpe)l()l;eHHe JIJiqHO, a TaK)I(e HanpaBHBIIIHX 

HH)l;HBH)l;YaJThHhie HJTH KOJTJTeKTHBHbie IIHChMeHHhie o6paru:eHI15l HJTH o6paru:eHH5l B 

<PopMe 3JieKTpOHHoro ,n;oKyMeHTa, o6pa6aTI>IBaiOTC5l B u,eJI5lX paccMOTpeHH5l yKa3aHHhiX 

o6paru:eHHH C IIOCJTe,n;yiOIIJ:HM yse,n;OMJTeHHeM 3a5lBHTeJTeif 0 pe3yJTbTaTaX paCCMOTpeHH5l. 

3.3. IlepeqeHh Il~H rpa)l(,n;aH, no.n;ne)l(aru:Hx o6pa6oTKe B CB5l3H c 

rrpe.n;ocTaBJTeHMeM yqpe)l()l;eHMeM ycJTyr, a TaK)I(e B CB5l3H c peaJTM3aQHeif HX rrpasa Ha 

o6paru:eHHe s yqpe)l(,n;eHHe: 

3.3.1. <PaMHJTH5l, HM5l, OTqeCTBO (IIOCJTe,n;Hee- rrp11 HaJIJiq1111); 

3 .3.2. ,n;aHHhie )l;OKyMeHTa, y,n;OCTOBep5liOl1Iero JIJiqHOCTh; 

3.3.3. peKBH311Thi CTPaxosoro CBH.n;eTeJTbCTBa rocy.n;apcTBeHHoro rreHCHOHHoro 

CTpaXOBaHH5l; 

3.3.4. H)l;eHTH<i>HKaQHOHHhlll HOMep HaJTOrOIIJTaTeJibiiJ:HKa; 

3.3.5. a,n;pec MeCTa )I(JITeJTbCTBa (a,n;pec perHCTpaQHH, <PaKTHqecKOfO 

rrpO)I(HBaHH5l); 

3.3.6. rroqToBblif a.n;pec; 

3 .3. 7. a,n;pec 3JTeKTpOHHOH noqThi; 

3.3.8. YKa3aHHhlll B o6paru:eHMH KOHTaKTHhlll TeJTe<PoH; 

3.3.9. HHI>Ie Il~H, YKa3aHHI>Ie 3a5lBHTeJieM B o6paru:eHHH ()l(aJT06e) HJTH CTaBIIIHe 

H3BeCTHhiMH B XO)l;e paCCMOTpeHH5l TaKOfO o6paru:eHH5l, a TaK)I(e fl~H, CO,n;ep)l(aiiJ:HeC5l B 

)l;OKyMeHTaX, rrpe)l;CTaBJieHHhiX rpa)l()l;aHHHOM. 

3.4. 06pa6oTKa Il~H, Heo6xo,n;HMbiX B CB5l311 c npe.n;ocTaBJTeHHeM ycJTyr, 

YKa3aHHhiX B rryHKTe 3.1 IlpaBHJT, ocyru:ecTBJI5leTC5l 6e3 comacH5l rpa)l(,n;aH B 

COOTBeTCTBHH C IIYHKTOM 4 qacTH 1 CTaThH 6 <l>e,n;epaJTbHOfO 3aKOHa OT 27.07.2006 N2 
152-<1>3 «0 nepcoHaJThHhiX ,n;aHHhiX», <l>e.n;epaJII>HhiMH 3aKoHaMH OT 27.07.2010 N2 210-

<1>3 «06 opraHH3aQMH rrpenocTaBJTeHH5l rocy.n;apcTBeHHhiX H MYHHQHIIaJThHhiX ycJTyr», 

OT 02.05.2006 N2 59-<1>3 «0 rrop5l,n;Ke paccMoTpeHH5l o6paru:eHHH rpa)l(,n;aH PoccHifcKoif 

<l>e,n;epaQHH» H MHhiMH HOpMaTHBHhiMH rrpaBOBhiMH aKTaMH, orrpe,n;eJT5llOIIJ:HMH 

npenocTaBJTeHHe MYHHU.HIIaJThHI>Ix ycnyr. 

3.5. 06pa60TKa fl~H, He06XO)l;HMhiX B CB5l3H C MCIIOJTHeHHeM ycJTyr, YKa3aHHhiX B 

nyHKTe 3.3 flpaBHJT, BKJIIOqaeT B ce65l CJie,n;yiOru:He ,n;eHCTBH5l: c6op, 3aiiHCh, 



CI1CTeMaTI13ai1;1UO, HaKOIIJieHI1e, xpaHeHI1e, yToqHeHI1e, ( 06HOB11eHI1e, 113MeHeHI1e ), 

113B11eqeHI1e, 11CII011h30BaHI1e, rrepe.n.aqy (pacrrpocTpaHeHI1e, rrpe.n.ocTaB11eHI1e, .n.ocTyrr), 

o6e31111q11BaH11e, 611oK11poBaH11e, y.n.aneHI1e, YHI1qTmKeHI1e Il,[(H. 

3.6. IJepeqi1C11CHHhiC B rryHKTe 3.3 IJpaBI111 IJ,[(H rrpe.LJ.OCTaB115IIOTC51 

HCIIOCpe.LI.CTBCHHO rpa)I(.LJ.aHaMI1, o6paTI1Bllii1MI1C51 B yqpe)I(.LJ.CHI1C .LJ.llil II011yqeHI151 yc11yr11 

B BI1.LJ.C: 

3.6.1. Op11ri1HaJIOB He06XO.LI.11MhiX .LI.OKYMCHTOB (3a5:1B11CHI1e, .LI.OKYMCHT, 

y.n.ocToBep51IOll111H 11J1qHOCTh 11 .n.p.); 

3.6.2. KOIII1H .LJ.OKYMCHTOB; 

3.6.3. CBC.LJ.CHI1H yqeTHhiX <}JopM (Ha 6yMa)J(HhiX 11 311CKTpOHHhiX HOCI1Te1151X) . 

3. 7. I1p11 rrpe.n.ocraB11eHI111 yc11yr11 3arrpell1aeTC51 3arrpallii1BaTh y rpa)I(.LJ.aH 11 

TpeThi1X 1111u;, a TaK)J(e o6pa6aThiBaTh TI,[(H B c11yqa51x, He rrpe.n.ycMoTpeHHhiX 

3aKoHo.n.aTe11hCTBOM Pocc11ifCKOH <l>e.n.epau;1111. 

3.8. Tip11 c6ope TI,[(H .LJ.011)J(HOCTHoe 1111u;o A.LJ.MI1HI1CTpau;1111 ~pe)J(.n.eHI151, 

ocyilleCTB1151IOillee rro11yqeH11e TI,[(H Herrocpe.n.cTBCHHO OT rpa)J(.n.aH, o6paniBllii1XC51 3a 

rrpe.n.ocTaB11eHI1eM MYH11U:11IIaJihHOH yc11yr11, o6513aHo pa3'h51CHI1Th YKa3aHHhiM 

rpa)I(.LJ.aHaM IOp11.LJ.I1qecKI1e rroc11e.LJ.CTBI151 OTKa3a rrpe.n.ocTaBI1Th TI,[(H. 

3. 9. Tiepe.n.aqa (pacrrpocTpaHeHI1e, rrpe.n.ocTaB11CHI1e) 11 11CII011h30BaHI1e TI,[(H 

3a51BI1Te11eif A.LJ.MI1HI1CTpau;Heif yqpe)K.LJ.eHI151 ocyilleCTB1151eTC51 1111lllh B c11yqa51x 11 B 

IIOp51.LJ.Ke, rrpe.n.ycMOTpeHHhiX <}Je.n.epanbHhiM 3aKOHO.LJ.aTC11hCTBOM. 

4. flopH~OK o6pa60TKH 11)1,H cy6'bCKTOB fl,l(H 8 HHc:IJOpMaQHOHHhiX CHCTCMaX 

4.1. 06pa6orKa TI,[(H B yqpe)I(.LJ.eHI111 ocyilleCTB1151CTC5:1 B 11H<jJopMaiJ;I10HHhiX 

CI1CTeMax (.n.anee - HC), rrepeqeHh KOTOphiX yTBep)K.LJ.eH .LJ.11peKTopoM yqpe)K.LJ.CHH51. 

4.2. B cocTaB TI,[(H, o6pa6aThiBaeMhiX B HC Il,[(H yqpe)I(.LJ.eHI151 11 6yxranTepcKoif 

c11y)J(6hi, BXO.LJ.5:1T KaTerop1111 TI,[(H, YKa3aHHhie B nyHKTax 2.2, 3.3 IIpaBI111. 

4.3. 11H<}JopMaiJ;I15:1 BHOCI1TC51 B pyqHOM pe)J(I1MC IIp11 II011yqeHI111 11H<}JOpMaiJ;I111 Ha 

6yMa)J(HOM HOCI1Te11e 111111 B 11HOM BI1.LJ.C, He II03B0115IIOiliCM OCyilleCTB115:1Th ee 

aBTOMaTI1qecKyiO peri1CTpau;HIO. 

4.4. 0TBeTCTBeHHhiH 3a o6ecneqeHI1e 6e3onacHOCTI1 TI,[(H B o6pa6aThiBaeMhiX 

TI,[(H B HC TI,[(H yqpe)K.LJ.CHI151 11 6yxranTepcKoif c11y)J(6hi, o6ecneqi1BaeT: 

4.4.1. CBOeBpeMeHHOe 06Hapy)J(eHI1e <}JaKTOB HeCaHKIJ;110H11pOBaHHOrO .LJ.OCTyiia K 

TI,[(H 11 HCMC.LJ.11CHHOe .LJ.OBC.LJ.CHI1C 3TOH 11H<jJOpMaiJ;I111 .LJ.O OTBCTCTBCHHOrO 3a opraHI13aiJ;11IO 

o6pa6oTKI1 TI,ll,H B yqpe)K.LJ.CHI111 11 6yxranTepcKoif c11y)J(6e; 

4.4.2. HC.LJ.OIIYiliCHI1C B03.LJ.CHCTBI151 Ha TCXHffqeCKHe cpe.LJ.CTBa 

aBTOMaTI1311pOBaHHOH o6pa60TKI1 IJ,[(H, B pe3y11hTaTe KOTOporo MO)J(eT 6hiTh HapyllleHO 

11X <}JyHKIJ;I10H11pOBaH11e; 

4.4.3. B03MO)I(HOCTb BOCCTaHOB11eHI15I IJ,[(H, MO.Um}mU:11pOBaHHbiX 111111 

YHI1qTQ)I(eHHhiX BC11e,UCTBHe HeCaHKIJ;HOHHpOBaHHOrO .LJ.OCTyna K H11M; 

4.4.4. IIOCT05IHHhiH KOHTp011h o6ecneqeHI15I ypOBH5:1 3ailll1illeHHOCTI1 IJ,[(H; 

4.4.5. 3HaHI1e 11 C0611IO.LJ.CHI1C YC110BI1H 11CII011h30BaHI151 cpe.LJ.CTB 3ailli1Thl 

11H<jJOpMaiJ;1111, rrpe.n.ycMorpeHHbiX 3KCII11yaTaiJ;I10HHOH 11 TeXHI1qecKOH .LJ.OKyMeHTau;11eif; 

4.4.6. yqeT IIp11MeH5:1eMhiX cpe.LJ.CTB 3aill11Thl HH<jJOpMaiJ;I111, 3KCII11yaTaiJ;I10HHOH 11 

TCXHI1qeCKOH .LJ.OKyMeHTaiJ;1111 K HI1M, HOCI1Te11eH IJ,[(H; 

4.4. 7. IIpH o6Hapy)J(eHHH HapyllleHHH IIOp51.LJ.Ka 

IIp110CTaHOB11CHI1e npe.n.ocTaB11eHI151 

npe.n.ocTaB11eHI151 TI,[(H 

TI,[(H II011h30BaTe115IM 



HHQ)OpMaU;I10HHOH CHCTeMbl fl~H )l;O Bbi51BJieHH51 ITpHYIHH HapyrneHHH H ycTpaHeHH51 

3THX npHqHH; 

4.4.8. pa36HpaTeJibCTBO H COCTaBJieHHe 3aKmoqeHHH ITO <PaKTaM HeC06JUO)l;eHH51 

YCJIOBHH xpaHeHH51 MaTepHaJibHbiX HOCHTeJie:if IJ~H, HCTIOJib30BaHH51 cpe.LJ:CTB 3all]HTbi 

HHtPOpMaUHH, KOTOpnie MOryT ITpHBeCTH K HapyrneHHIO KOHtPH.LJ:eHUHaJibHOCTH IJ~H HJIH 

.n:pyrHM HapyrneHH51M, npHBO.LJ:51Il]HM K CHH)I(eHHIO ypoBH51 3all]Hll]eHHOCTH IT~H, 

pa3pa60TKY H ITpHH51THe Mep ITO ITpe)l;OTBpall]eHHIO B03MO)I(HbiX OITaCHbiX ITOCJie)l;CTBHH 

ITo.n:o6HniX HapyrneHHH. 

4.5. 06MeH IT~H ITPH HX o6pa6oTKe B HC IT~H yqpe)I(.LJ:eHH51 H 6yxranTepcKoif 

CJiy)l(6e OCyll]eCTBJI51eTC51 ITO KaHaJiaM CB513H, 3all]HTa KOTOpbiX o6eciTeYJHBaeTC51 ITyTeM 

peaJIH3aUHH COOTBeTCTBYIOIUHX opraHH3aUHOHHblX Mep H rryTeM ITpHMeHeHH51 

ITporpaMMHbiX H TeXHHYJeCKHX cpe)l;CTB. 

4.6. ~OCTYIT pa60THHKOB yqpe)l()l;eHH51 H 6yxraJITepCKOH CJiy)l(6bl K ~H, 

HaXO.LJ:51Il]HMC51 B I1C TI~H yqpe)I(.LJ:eHH51 H 6yxranTepcKoif cJiy)l(6hi, ITpe.n:ycMaTpHBaeT 

06513aTeJibHOe ITpOXO)I()l;eHHe npoue.n:ypnl H)l;eHTHtPHKaUHH H ayTeHTHtPHKaUHH. 

4.7. B cnyqae Bbl51BJieHH51 HapyrneHHH nop51.LJ:Ka o6pa6oTKH IT~H B I1C TI~H 
yqpe)I(.LJ:eHH51 H 6yxraJITepCKOH CJiy)l(6bi ynOJIHOMOqeHHbiMH )l;OJI)I(HOCTHbiMH JIHUaMH 

He3aMe)l;JIHTeJibHO ITpHHHMaiOTC51 Mepbl ITO ycTaHOBJieHHIO npHqlfH HapyrneHHH H HX 

ycTpaHeHHIO . 

5. CpoKu o6pa6oTKH u xpaueuuu II,ll;u 

5.1 06pa6oTKa H xpaHeHHe IT~H B yqpe)l(.n:eHHH H 6yxranTepcKoif cny)l(6e 

ocyll]eCTBmiiOTC51 He .n:onnrne, qeM 3Toro TPe6yiOT uenH o6pa6oTKH IT~H. 

06pa6aTniBaeMnie nepcoHaJinHDie .n:aHHnie no.n:ne)l(aT YHHqTo)l(eHHIO JIH6o 

o6e3JIHqHBaHHIO npH HacTynnemm cne.n:yiOil]HH ycJIOBHii: 

- .n:ocTH)I(eHHe uene:if o6pa6oTKH IT~H HJIH MaKCHMaJihHniX cpoKoB xpaHeHH51 -

B TeqeHHe 30 KaJieH)l;apHniX )l;Heif; 

- yTpaTa Heo6xo.n:HMOCTH B .n:ocTH)I(eHHH uene:if o6pa6oTKH TI~H- B TeqeHHe 30 
KaJieH.n:apHDIX )l;Heif; 

npe.n:ocTaBJieHHe cy6neKTOM TI~H HJIH ero 3aKOHHniM npe.n:cTaBHTeJieM 

ITO)l;TBep)I(.LJ:eHH51 TOrO, qTo ITepCOHaJibHbie )l;aHHnie 51BJI51IOTC51 He3aKOHHO ITOJiyqeHHbiMH 

HJIH He 51BJI51IOTC51 He06XO)l;HMbiMH )l;JI51 3a51BJieHHOH UeJIH o6pa60TKH -B TeYJeHHe 7 
pa6oqHx .n:Heii; 

- HeB03MO)I(HOCTn o6ecneqeHH51 npaBoMepHOCTH o6pa6oTKH TI~H - B TeqeHHe 10 
pa6oqHx .n:Heii ; 

- OT3niB cy6neKTOM TI~H comacH51 Ha o6pa6oTKY TI~H, ecJIH coxpaHeHHe 

IT~H 6onee He Tpe6yeTC51 .LJ:JI51 ueneii o6pa6oTKH IT~H - B TeqeHHe 30 KaJieH.n:apHniX 

)l;Heif. 

B cnyqae OTCYTCTBH51 B03MO)I(HOCTH YHHqTo)l(eHH51 IT~H B TeqeHHe cpoKoB, 

YKa3aHHniX B a63auax 2 - 6 HacTORil]ero ITYHKTa, ocyll]ecTBJI51eTc51 6noKHpoBaHHe TaKHX 

IT~H HJIH o6ecneqHBaeTc51 HX 6noKHpoBaHHe ( ecJIH o6pa6oTKa IT~H ocyll]eCTBJI51eTc51 

.n:pyrHM JIHUOM, .n:eifCTBYIOIUHM ITO ITOpyqeHHIO A)l;MHHHCTpaUHH yqpe)I(.LJ:eHH51) H 

o6ecneqHBaeTC51 YHHqTo)l(eHHe IT~H B cpoK He 6onee qeM rnecTn MeC51UeB, ecJIH HHOH 

CpOK He ycTaHOBJieH <Pe.n:epaJibHbiM 3aKOHO)l;aTeJibCTBOM. 



6. IlopH.LJ:OK yHnqToJKeHHH II.LI:H npu .LJ:OCTHJKeHHH ~eJien o6pa6oTKH HJIH 

npu H3CTYDJICHHH HHbiX 33KOHHbiX OCHOB3HHH 

6.1. Pa6oTHHKOM yqpe)K,ll,eHnH H crreu;mliiHCTOM 6yxra.rrTepcKOH cJiy)K6hi, 

OTBeTCTBeHHbiMH 3a apXHBHpOBaHHe, ocy~eCTBJI5leTC51 CHCTeMaTI1qeCKI1H KOHTpOJib 11 

Bbi,ll,eJieHHe ,ll,OKyMeHTOB, co,ll,ep)Ka~Hx TI,[(H, c HCTeKIIIHMH cpoKaMH xpaHeHHR, 

IIO,ll,Jie)Ka~I1X YHI1qTO)I(eHJno. 

6.2. Borrpoc o6 YHI1qTo)KeHHH Bhi,ll,eJieHHbiX ,ll,OKyMeHTOB ( o6pa3yiO~I1XC51 B 

rrpouecce ,ll,e51TeJibHOCTI1 yqpe)K,ll,eH1151), co,ll,ep)Ka~l1x TI,ll,H, paccMaTp11BaeTc51 Ha 

3ace,ll,aHHH KoMHCCHI1 no yHHqTo)KeHI1IO ,ll,OKyMeHTOB, co,ll,ep)Ka~MX rrepcoHa.rrhHhie 

,ll,aHHbie, C03,1l,aBaeMOH B yqpe)K,ll,eHI111 11 6yxra.rrTepCKOH CJiy)K6e rrp11Ka3aMI1 

OTBeTCTBeHHhiX 3a opraHH3aU:HIO o6pa6oTKI1 TI,[(H B yqpe)K,ll,eHHI1 11 6yxra.rrTepcKoif 

cny)K6e (,ll,a.rree- KoMI1CC1151). 

6.3. IJo HTOfaM 3aCe,ll,aHI151 KOMI1CCHH COCTaBJI5leTC51 aKT 0 Bbi,ll,eJieHI1H K 

YHHqTo)KeHHIO ,ll,OKyMeHTOB, orrHCh yHHqTO)KaeMbiX ,ll,eJI, rrpoBepReTCR HX 

KOMITJieKTHOCTb, aKT IIO,ll,IlHCbiBaeTC51 rrpe,ll,Ce,ll,aTeJieM 11 qJieHaMI1 KOMI1CCHH. 

6.4. CBe,ll,eHHR o6 YHHqTo)KeHHH BHOC51TC51 B aKT o Bbi,ll,eJieHHI1 K YHHqTo)KeHHIO 

,ll,OKyMeHTOB. 

YHHqTo)KeHHe ,ll,OKyMeHTOB Ha 6yMa)KHbiX HOCHTenRx, co,ll,ep)l(a~Hx II,[(H, KaK 

rrpaBI1JIO, ocy~eCTBJI5IeTC51 rryTeM H3MeJihqeHH51 Ha MeJIKI1e qaCTI1, 11CKJIJOqaiO~He 

B03MO)KHOCTb IlOCJie,ll,yiO~ero BOCCTaHOBJieHH51 HH<lJOpMaiJ;HH. l13MeJihqeHHe 

I1p0113BO,ll,I1TC51, B TOM q11cJie C ITOMO~biO 6yMarope3aTeJibHOH Maiiii1Hbl (IIIpe,ll,epa). 

6.5. YHHqTo)KeHHe Bcex cBe,ll,eHI1H o cy6neKTe TI,[(H, co,ll,ep)Ka~Hxc» Ha 

3JieKTPOHHbiX HOCI1TeJI5IX, ocy~eCTBJI5leTC51 rryTeM MeXaHI1qeCKOfO HapyiiieHI151 

IJ;eJIOCTHOCTH HOCHTeJI51, He Il03BOJI5IIO~ero rrpOH3BeCTH cqHTbiBaHHe HJIH 

BOCCTaHOBJieHI1e IJ,[(H, 11Jll1 CT11paHI1eM 11H<lJOpMal1HI1 C 3JieKTpOHHbiX HOCHTeJieif. 

6.6. YHHqTO)KeHHe Bcex cBe,ll,eHHH o cy6neKTe TI,[(H, co,ll,ep)Ka~HXC» B HC II,[(H B 

3JieKTPOHHOM Bl1,1l,e, I1p0113BO,ll,I1TC51 «BpyqHyiO». IJocJie qero IIp0113BO,ll,I1TC51 IIpOBepKa 

OTCYTCTBH51 3aiii1CeH 0 cy6neKTe Il,[(H, KOTOpbie 6biJII1 y,ll,a.rreHbi, C IlOMO~biO IlOHCKa ITO 

<lJaMI1JII111 cy6neKTa TI,[(H. 

7. 06m;e,~J;ocrynHLie ucToqHHKH II.LI:H 

7 .1. B uen»x HH<l>opMaUHOHHoro o6ecrreqeHI1» MoryT C03.IJ:aBaThC51 

o6~e,ll,OCTYIIHhie HCTOqHHKI1 TI,[(H (B TOM qHcne crrpaBoqHI1KH, a,ll,pecHhie KHHr11). B 

o6~e,ll,OCTYIIHhie HCToqHI1KH TI,[(H c IIHCbMeHHoro cornac1151 cy6neKTa TI,[(H MoryT 

BKJIIOqaTbC51 ero <lJaMHJIH51, HM51, OTqeCTBO (IIOCJie,l],Hee - rrpH HaJII1qH11), fO,ll, H MeCTO 

p0)K,ll,eHI151, a,ll,pec, a6oHeHTCKI1H HOMep, CBe,lJ;eHI151 0 npo<lJecCI1H H HHbie nepCOHa.IIbHbie 

.IJ:aHHbie, coo6~aeMbie cy6neKTOM TI,[(H. 

7 .2. CBe,ll,eH1151 o cy6neKTe TI,[(H B JII06oe BpeMR MoryT 6biTb 11CKJIJOqeHbi 113 

o6~e.IJ:OCTynHhiX HCToqHHKOB TI,[(H no Tpe6oBaHHIO cy6neKTa TI,[(H JIH6o no peiiieHHIO 

Cy,ll,a 11Jll1 11Hb1X YIIOJIHOMOqeHHbiX rocy,ll,apCTBeHHbiX opraHOB. 



YTBEP)I{,[(EH 
np1IKa30M .LI.HpeKTopa MAOY 
«n1MHa311JI NQ 48» 
OT 29.01.2019 NQ 01-05-50 

llepeqeHb ,li.OJDKHOCTeii (npo4JeccHii) pa6oTHHKOB MAOY <<l'HMHa3HH X!! 48», 
JaMem;eHHe KOTOpbiX npe,ll.ycMaTpHBaeT ocyw;ecTBJieHHe o6pa6oTKH nepcoHaJILHbiX 

,ll.aHHbiX JIH60 ocym;eCTBJieHHe ,li.OCryna K nepCOHaJibHbiM ,ll.aHHbiM 

1. 3aMeCTIITenb .LJ.IIpeKTOpa ITO yqefiHO-BOClliiTaTenbHOM pafioTe. 
2. 3aMeCTIITenh .LJ.IIpeKTOpa no BOCniiTaTenhHOM pa6oTe. 
3. 3aMeCTIITenb .LJ.IIpeKTOpa no a.[I,MIIH1ICrpaTIIBHO-X0351MCTBeHHOM qaCTII. 
4. KoHTpaKTHhiM ynpaBn51IOI.IJ:IiM. 
5. 3aBe.LJ.yJOI.U:HM 6w6nHOTeKOH. 
6. YqlfTenh. 
7. ITe.LI.aror .LJ.OnonHHTenhHoro o6pa3oBaHH51. 
8. BocnwTaTenb. 
9. Cou,wanhHhiH ne.n.aror. 
10. ITe.LI.aror-ncHxonor. 
11. YqwTenh-norone.LJ.. 
12. YqwTenb-.LJ.ecpeKTonor. 
13. HHcTpyKTop no cpw3wqecKoH: KynhType. 
14. CTapnmif BO)KaTbiM. 
15. I1peno.LI.aBaTenb-opraHw3aTop OE)I{. 
16. CeKpeTapb. 
17. Jla6opaHT. 



YTBEP)l{,[(EHhl 
npHKa30M .LJ.HpeKTopa MAOY 
«n1MHa3IDI ,NQ 48» 
OT 29.01.2019 ,NQ 01-05-50 

Ilepeqeub ,ll.OmKHOCTeii (npoct>eccuii) pa6oTHHKOB MAOY «rHMHa3HH .N!! 48», 
OTBCTCTBCHHbiX 33 npOBC,ll.CHHe MeponpHHTHH DO o6e3JJHqHB3HHIO 

o6pa63TbiB3CMbiX nepCOH3JibHbiX ,ll.3HHbiX 

1. 3aMecnueJib .rmpeKTopa no yqe6Ho-BocnMTaTeJibHOM pa6oTe. 

2. 3aMeCTMTeJib .LJ.MpeKTOpa no BOCnMTaTeJibHOM pa6oTe. 
3. 3aMeCTMTeJib .LJ.MpeKTOpa no a)1,MMHMCTPaTMBHO-X035IMCTBeHHOM tiaCTM. 

4. KoHTpaKTHhiM ynpaBJI5IIOIIJ:MM. 

5. CeKpeTapb. 


