MyHuuMnaj bHOe ABTOHOMHO€E 0011e0o0pa3oBaTebHOE YUpeKkAeHHE
«'mmuazna Ne 48»

YTBEPXJIEHbBI
NPUKA30M JIIPEKTOpa
MAOY «l'umHazug Ne 48
or 29.01.2019 Ne 01-05-50

I[TPABUJIA
OBPABOTKU ITEPCOHAJIBHBIX JAHHBIX
B MYHUIIUTIAJIBHOM ABTOHOMHOM OBIIEOBPA30OBATEJIBHOM
YUYPEXJIEHVUU « ' MUMHA3W S No 48»

1. O0mue nmoJj1oKeHns

1.1. Hacrosmue IlpaBuna o6paboTKN MepCcoOHAIbHBIX JIAHHBIX B MYHUITUIIAJILHOM
aBTOHOMHOM 001eobpazoBarenbHoM  yupexaennn «l'mmuasmss Ne 48» (namee —
[IpaBuna) onpenensiOT LEIU, COACPKaHUE U MOPSA0K 00pabOTKH II€PCOHANBHBIX
JTAHHBIX, MEPBI, HAIIPABICHHBIE HA 3alUTY IIEPCOHANBHBIX JAaHHBIX, & TAKKE IIPOLIELYPHL,
HaIpaBJICHHBIE Ha BBIABJICHUC W I[IPEJOTBpALIEHHE HApYIIEHWH 3aKOHO/JATEIbCTBA
Poccuiickoit ®eneparu B 0071acTH  [EPCOHAJBHBIX JIAHHBIX B MYHMUMIIAIBHOM
aBTOHOMHOM of1icobOpaszoBareapHoM yupexaeHun «[ umuazus Ne 48» (namee -
YUpEKACHHE).

1.2. OOpaboTka IepcoHaNbHBIX JaHHBIX (nanee — 1IJIH) B yupexjcHUH
OCYHIECTBIISIETCS [ pealu3allMi TPYJOBbIX OTHOIEHUH B COOTBETCTBHM € TPYIOBBIM
3aKOHOJATEAbCTBOM, OKAa3aHWUs YCIyr B COOTBETCTBUMU ¢ DejlepalbHbIM 3aKOHOM OT
27.07.2010 Ne 210-®3 «0O6 opraHu3aidud I[peJOCTaBICHUA T'OCY1apCTBEHHLIX H
MYHMIMIIATIBHBIX YCIIYT», pACCMOTPEHUs 00pallleHui IpaXk/iaH.

1.3. O6pabotka IIJ[H B yupek/JeHUU OCYyLIECTBIACTCI € COOMIOJCHUEM
NPUHIIMIIOB M YCIOBUM, TNPEJIYCMOTPEHHBIX  3aKOHOJATENbCTBOM  Poccuiickoi
®denepanuu B o6aacty 1110 u [pasunamu.

1.4. Oo6pabGorka IIJIH A0JKHA OIpPaHUYMBATHLCS JOCTHIKCHHUEM KOHKPETHBIX,
3apaHee OIPE/ICIICHHBIX U 3aKOHHBIX IIEIeH.

1.5. He nonyckaercs obpaborka I1J[H, HecormecTumas ¢ uensimu coopa 11/1H.

1.6. O6pabotke nomaexat Toabpko I1J[H, KOTOphle OTBEYaroT HEeIIM UX 00pabOoTKU.

1.7. Comepxanne u o0beM obOpabarbiBacmblx 1IJIH JOMKHBI COOTBETCTBOBATH
3adBJICHHBIM L[€1M 00pabOTKHU.

1.8. B TlpaBunax WCHoAb3yIOTCS OCHOBHBIC MOHATHS, OIIPEICIEHHBIE B CTaThe 3
®denepanbHoro 3akoHa ot 27.07.2006 Ne 152-03 «O nepcoHalbHBIX JaHHBIX», a TAKKE
CHAEAYIOUIUE [IOHATHA:

AJIMUHHCTpAlLUs YUPEKICHUS — TUPEKTOP YUPEKICHUS, 3aMECTUTENIN JUPEKTOpa
YUpEeXKICHUS, CEKpETaph;

nejarornuyeckue paboTHUKU YUPEKICHHS — YUUTENS, TI€Aaroru;

Oyxrairepckags  ciayxk0a —  MYHMOWINAIbHOE  Ka3eHHOC  YYPEXKICHHE
«O6ecrieunBarolMii KOMIUIEKC YdUpexIeHUH o0lero W HOUIKOIBHOIO 00pa3oBaHHAY,
YVIIOJHOMOUYCHHOE Ha BeJIEHUE OYXTaITEPCKOr0 U HAJIOrOBOT'0 yUeTa.



2. YcaoBHust 1 nopsaok oopadorku I1/IH, cBA3aHHBIX ¢
peajM3anmue TPYJI0BbIX OTHOIIEHMH

2.1. II/In paGOTHHUKOB YUYpEXIEHHS, Tpax/aaH, NPETEHAYIOUUX Ha 3aMEUICHHE
BAaKaHTHLIX JIOJDKHOCTEH, paboyMx MeCT B YUpekKJIEHHMH (jlajiee — pPabOTHUKH),
oOpabarsiBatoTcss B 1iesiX oOecreveHus: KajapoBoil paboThl, B TOM 4YMCJIE B LEIsAX
dopMHupoBaHUS KaJpOBOrO pe3epmBa, OOY4YCHHsT M JIOJDKHOCTHOIO poCTa, yuera
pe3yJIbTaTOB MCIOJHEHHUS pabOTHUKAMHM YUPEKIACHHUS JIOJDKHOCTHBIX 0OS3aHHOCTEH,
obecrieuenusi  paGOTHHMKaM  YCTAHOBJAEHHBIX  3aKOHOJATEILCTBOM  Poccuiickoi
Qenepauuu  yCIOBHH TpyJa, rapaHTMd M KOMIIGHCAllMM, a Taioke B IeIIX
IPOTUBOJIEUCTBUSA KOPPYIIIUH.

2.2. B nensx, ykasanseix B nyHkrte 2.1 IlpaBua, obpabaThiBaloTcs CleIyrOIIHe
kareropuu 1 [/ln paGOTHUKOB:

2.2.1. daMunus, UMs, OTYECTBO (B TOM 4YMCIIE NIpeapLAyIIUE GaMUIUH, UMEHA H
(WIK) OTYECTBA, B Cl1y4Yae UX U3MEHEHHS);

2.2.2. naTa ¥ MECTO POIKIICHUS;

2.2.3. uadopmanus o rpaxkJaHCTBE (B TOM YHCJE HPEABIIYLUIME IPaXkK/IaHCTBa,
VHBIE TPaXK/1aHCTBA);

2.2.4. Bux, cepus, HOMEpP JIOKyMEHTa, YJOCTOBEPSIOIIEr0 JIMYHOCTD,
HauMEHOBaHUE OpraHa, BBIJIABILCIO €ro, AaTa BblAA4H, KO 110/Ipa3/ICIIeHUS;

2.2.5. ajapec Mecra OKUTENbCTBA (@apec  perucrpalmu, (GaKTH4ecKoro
MIPOKUBAHHUA );

2.2.6. HOMEpP KOHTAKTHOTO TesiedoHa UM CBEJICHHUSI O JIPYTHUX CIIocobax CBSI3H;

2.2.7. pEKBU3HTBI CTPaXOBOTO CBHJIETEIBCTBA T'OCYJAPCTBEHHOTO IEHCUOHHOI'O
CTpaxOBaHMS;

2.2.8. uaeHTUHUKAMOHHBIA HOMEP HANOTOILIATEIbIIMKA;

2.2.9. peKBHU3UTBI  CTPaxoBOI'O  MEJMIMHCKOIO  Mojuca  00S3aTeIbHOIO
ME/IMIIMHCKOTO CTPaxOBaHUSs;

2.2.10. pexkBU3HUTBI CBHUJAETENBCTBA TI'OCYJAPCTBEHHOM pPEruCTpallid  aKTOB
IpaXkjIaHCKOI0 COCTOSTHUS,

2.2.11. ceMeiiHoe II0JIO)KEHHE, COCTAaB CEeMBbH W CBeJeHUST O OJM3KHX
POJICTBEHHUKAX (B TOM YMCIi€ ObIBIINX );

2.2.12. cBejieHUs O TPYAOBOH JIEATEIBHOCTH;

2.2.13. cBejieHUsl O BOMHCKOM YU€T€ U PEKBU3UTHI JIOKYMEHTOB BOMHCKOT'O YU€Ta;

2.2.14. cBeaenus o0 oOpa3oBaHMM, B TOM UHCIE O IIOCJIEBY30BCKOM
npodeccruoHaibHOM 00pa3oBaHMK (HAMMEHOBAHKUE U I'0Jl OKOHYaHHUsI 00pa3oBaTENbHOIO
YUpEeX/ICHUA, HAMMEHOBAHUE U PEKBU3UTHI IOKYMeHTa 00 06pa3oBaHuu, KBAUIU(PUKALIHS,
CIIEHUANIBHOCTH 10 JIOKYMEHTY 00 00pazoBaHun);

2.2.15. cBegeHust 00 yueHoH CTEIeHu;

2.2.16. unpopmauus o Bjla/ICHUH HHOCTPAHHBIMHU SI3bIKAMH, CTEIIEHD BJIAJICHUS;

2.2.17. MeAUIIMHCKOE 3aKjIHOUYeHHe 110 YCTaHOBJICHHOH (opMe 00 OTCYTCTBHUHU y
rpakJaHdHa  3a00JieBaHUsA,  NPENSTCTBYIOIIETO  BBINOJHEHHUIO  JTOJDKHOCTHBIX
00s13aHHOCTEM; 3aK/IKOUEHHE 110 pe3ysibTaraM IIpPe/BAPUTEILHOIO MU IIEPHOIUUYECKOrO
MEAMIMHCKOTO OCMOTpa;

2.2.18. pororpadus;

2.2.19. cBenieHus o pabore, B TOM YMCIIE: JlaTa, OCHOBAHUS MOCTYILICHUS (1IpUeMa)
Ha paboTy M Ha3HA4YeHUS Ha JOJHKHOCTh, JlaTa, OCHOBAHWSA HA3HAYEHHS, IIEPEBOJA,
niepeMelIeHns Ha UHY JTOJKHOCTh, HAMMEHOBAaHHUE 3aHUMAEMbIX (3aMELIaEMBbIX)



JIOJDKHOCTEH, pasmepa 3apa0OTHOHM IUIaThl, Pe3yJIbTaTOB aTTECTAllMM Ha COOTBETCTBUC
3aMenaeMol JOKHOCTH, a TAK)Ke CBEJAEHUS O TIPEIKHEM MecTe paboThi;

2.2.20. undpopmanus, cojiepxkamjasicsi B TPYJAOBOM JOIOBOPE, JIOIOJTHUTEIBHBIX
COJIAIICHHUSIX K TPYJIOBBIM JIOTOBOpaM;

2.2.21. unpopmarus 0 HATUYMH WK OTCYTCTBUU CYJUMOCTH;

2.2.22. rocyiapCcTBEHHbBIC HArpa/ibl, MHBIC HAIrpaJibl ¥ 3HAKW OTIINYHS;

2.2.23. cBegeHua 0 NIpo(decCHOHATBbHON NEPENoJAroTOBKE U (M) [OBBIIECHUU
KBaTU(HUKaUK;

2.2.24. yundopMalusl 0 €KEroJIHbIX OIUIaYMBAEMBIX OTIIYCKaX, Y4€OHBIX OTITYyCKax
U OTIIyCKax 06€3 COXpaHECHHUs JEHEKHOTO COJIEP KaHus;

2.2.25. HOMep pacyeTHOIrO CYETa;

2.2.26. uHBIC TEPCOHAJIBHBIC JaHHBIC, HEOOXOJAUMBIC ISl JOCTHXKEHHS LE/eH,
1PElyCMOTPEHHBIX ITYHKTOM 2.1 ITpaBui.

2.3. O6paborka I1J/IH (3a uckimoucHueM Omomerpuyeckux I1J[H) paOOTHUKOB,
ocylecTBiisieTcss 0e3 coriacusi ykKa3aHHBIX JIMI B paMKax Ii€jied, OIpE/IeICHHBIX
nmyHKTOM 2.1 TlpaBui, B COOTBETCTBUM C ITyHKTOM 2 4acTH 1 cTtaThbu 6 U 4acCThIO 2 CTaThbU
11 ®enepanbroro 3akoHa ot 27.07.2006 Ne 152-D3 «O nepcoHAIBHBIX JAHHBIX».

2.4. O6paborka II/IH paGOTHHMKOB OCYILUECTBISCTCSA IIPU YCIOBUU IIOJYyUYEHHUS
cornacusi yKa3zaHHBIX JIUII B CJEAYIONIUX CAyYasX:

2.4.1. npu nepeiaue (pacnpocTpaHeHUH, npejocraicHun) [1/In TpeTbuM JMilaM B
Clly4asix, HeE IPEJyCMOTPEHHBIX JIEHCTBYIOIIUM 3aKOHOAATENBCTBOM POCCHICKOMN
Oenepauuu;

2.4.2. npu TpaHcrpanuyHou nepenaue [1/H;

2.4.3. Npu TPUHATUU PEIICHMH, TOPOXKJIAIOUIUX OPUIMUYECKHE MOCIEACTBUA B
OTHOILICHUM YKa3aHHBIX JIUIl WM UHBIM 00pa30M 3aTparuBalOlUX HX [paBa U 3aKOHHBIE
HUHTEPECH, HA OCHOBAHWHU UCKITIOYUTEIBHO aBTOMATU3HPOBaHHOM 00padoTku ux I1/IH.

2.5. O6paborka I1J[H, npenycMoTpeHHbIX IMyHKTOM 2.2 IlpaBun, ocyluecrsisercs
C I[HMCBMEHHOIO corjacus paOOTHHKA, COCTABJICHHOTO MO (opMe, YTBEPIKIACHHOMH
JMPEKTOPOM YUYPEKIEHUs, €CIM HMHOC He YCTaHOBICHO @DelepaibHBIM 3aKOHOM OT
27.07.2006 No 152-®3 «O nepcoHambHBIX JaHHBIX).

’ 2.6. OOpabGorka IIJ[H pabGOTHUKOB OCylLIECTBIAETCA  AIMUHUCTpaLIUEH
VUPCIKACHHUA, OYXTaTITepCcKOil ci1yx60ii 1 BK/II0YaeT B cebs cieaylomue qeicTBus: cOop,
3allCh, CHCTEMATH3allMIo, HAKOIUIEHME, XpaHEHHe, YTOUYHEHHE (OOHOBJIEHME,

H3MEHCHHE), U3BJICYECHHE, HCIIOJIb30BAHHE, nepejagy (pacnpocTpaHcHHeE,
MPEIOCTaBICHUE, JIOCTYIT), 00e3IMUMBaHue, OJIOKUpOBAaHUE, ylajeHHe, YHUYTO)KCHUE
IJIn.

2.7. Ilepeuncnennpie B myHkte 2.2 Ilpasun IIJ[H mnpenocrasisgioTcs

HETNOCPEICTBCHHO pabOTHUKOM B BUJIE!

2.7.1. opuruHagoB HEOOXOJMMBIX JOKYMEHTOB (3asBJEHUE, TPYyAOBas KHHKKA,
aBrobuorpapus u ap.);

2.7.2. KONUi OpUTMHATIOB JOKYMEHTOB;

2.7.3. cBeJieHHH B YYCTHBIX opMax (Ha OYMaXHBIX M HJIEKTPOHHBIX HOCUTEIIAX).

2.8. B ciyuae BO3HHUKHOBCHHsS HeoOXomauMocTH monyueHus [1J[H paGorhuka y
TPEThE CTOPOHBI, CIECAYET M3BECTUTH 00 3TOM pabOTHHKA 3apaHee, IOJIYyYUTh €ro
MUCBMEHHOE COTNIaCUe M COOOIMTh €My O IENAX, IPEIoJaracMblx HCTOYHHMKAX M
crocobax monyucHust [IJlH (ecim  WHOE HE TPEAYCMOTPEHO  (belepaabHBIM
3aKOHO/1aTEJIbCTBOM ).



2.9. 3anpemaercs mnojydyaTh, oOpabaTeiBaTh U MpUOOIIATH K JUYHOMY JENy
pabotnuka I1/1H, He npeaycMoTpeHHbIe yHKTOM 2.2 [IpaBui, B TOM 4ucie Kacarouuecs
pacoBoi, HAIMOHATBHON MIPUHAUICKHOCTH, NOJUTUUECKUX B3IJIA]10B, PEJIMIUO3HBIX WIX
¢bunocopcknx yoexx/ICHUM, UHTUMHOM KHU3HHU.

2.10. I'lpu c6ope I1J1H AjMUHUCTpaLUs YUPEKICHUS, CIIELIHATUCT OyXraaTepcKon
cyxO0bl, ocyniecTrisitomuid coop (monydyenue) 11/[H HenmocpeacTBeHHO OT pabOTHUKOB,
00s3aH pa3bACHUTh PA0OTHUKAM HOPUIMYECKUAEC TOCIIEACTBUSL OTKa3a IPENOCTaBUTh UX
IICPCOHAJIbHBIC TAHHBIC.

2.11. llepenaua (pacmpocTpaHEHUE, NPEJIOCTaBIIEHHE) W Hclojb3oBanue [1/{n
pabOTHHMKOB OCYUICCTBJISIETCS JIMIIL B Cly4YasX MU B MOPAIAKE, IPEIyCMOTPEHHBIX
(benepanbHbIM 3aKOHOAATENBCTBOM.

3. YcaoBus H nopsiaok odpadotku I1/IH rpa:xkaaH B CBSI3H ¢ IPEeAOCTABICHUEM
yCJyT, peaju3anuei ux npasa Ha oOpameHue

3.1. B yupexaeHuu oOpadorka IIJ/[H rpaxgaH OCYILIECTBISECTCS B CBSA3U C
[IPENOCTABICHUEM YUPEKJICHHEM YCIIYT, a TAKXKE B CBS3M C peajiM3alledl X IpaBa Ha
o0palllcHHE B YUPEKICHUE.

3.2. II/In rpaxan, oOpaTUBUIMXCS B YUPEXKJICHUE JIMUHO, @ TAK)KE HAPABUBLIMX
WH/IMBUYadbHblE€ WM KOJUICKTUBHBIE THCBMEHHBIE OOpalleHUs WIM OOpaulcHUs B
(hopMe IIEKTPOHHOIO JTOKYMEHTa, 00pabdaThiBAIOTCA B HENAX PACCMOTPEHUS YKa3aHHBIX
oOpallleHUi ¢ NOCIEYIOIUM YBEJAOMIIEHUEM 3asBUTEIEH O pE3YJIbTAaTaX PaCCMOTPEHHUA.

3.3. [Ilepeuens II[ln rpaxnan, nojiexammx o0OpaboTke B CBA3M €
IPEIOCTABJICHUEM YUPEKICHUEM YCIYI, a TakKe B CBA3M C peaju3allded UX IpaBa Ha
o0pallleHHE B yUPEK/ICHUE!

3.3.1. pamMuus, umsi, OTYECTBO (MOCIICAHEE — IPU HATUYUHU );

3.3.2. naHHbIE JOKYMEHTA, YAOCTOBEPAIOIIEIO JIMUHOCTD;

3.3.3. pEKBHU3UTHI CTPAXOBOI0 CBHICTENBCTBA I'OCYAAPCTBEHHOI'O NEHCHOHHOTO
CTpaxOBaHUs;

3.3.4. uneHTUGUKALMOHHBI HOMEP HAJTOIOII1aTENbIIHKA;

3.3.5. agpec MecTa KHTEIbCTBA  (aapec  perucTpalud, (PaxTHUECKOIro
MIPOKHUBAHUA );

3.3.6. MOYTOBHIN aJpec;

3.3.7. aapec 3JIEKTPOHHOM HOYTHI;

3.3.8. yxazaHHbIi B 00pameHUN KOHTAKTHBIHN TenedoH:;

3.3.9. unsie I1/1n, ykazansblic 3asBuTeeM B oOpalleHUU (>kano0e) WM CTaBIIUE
U3BECTHBIMU B XOJIC paCCMOTpEHUs Takoro oOpauieHus, a Takxe I1/[H, conepxamuecs B
JIOKYMCHTAX, NIPEJICTABICHHBIX I'PAXKJIAHUHOM.

3.4. O6paborka IIJIH, HE0OXOAMMBIX B CBA3M C IPEIOCTABJIEHUEM YCIYT,
ykazanHpiX B nyHkrte 3.1 IlpaBun, ocymectsasercs 0e3 coriacus rpaxiad B
COOTBETCTBHHU ¢ MyHKTOM 4 wact 1 ctareu 6 denepanbHoro 3akoHa or 27.07.2006 Ne
152-®3 «O nepconanbHbIX JaHHbIX», DenepanbubiMu 3akoHaMu ot 27.07.2010 Ne 210-
O3 «O06 opraHU3alMH IPEIOCTABICHUS IOCYAAPCTBEHHBIX M MYHHLIMIIAIBHBIX YCIYI»,
ot 02.05.2006 Noe 59-®3 «O mopsjke paccMoTpeHus: oOpauieHuil rpaxaan Poccuiickoii
denepauu» U MHBIMU  HOPMATHBHBIMU IIPABOBBIMH  AaKTaMH, OIPECACIAIONIMMHU
NpeAOCTaBICHUE MYHUIMITAIBHBIX YCIYT.

3.5. O6pabotka I1/IH, HeOOXOIUMBIX B CBS3M C UCIIOJIHEHUEM YCIYT, YKa3aHHBIX B
nynkte 3.3 llpasun, Bkmouaer B ceba  cieayiomue JAeHCTBHA: cOOp, 3aluCh,



CUCTEMATHU3allAI0, HAaKOIUIEHWE, XpaHEHHUE, YTOUHeHHE, (OOHOBJICHHE, MW3MCHCHME),
U3BJIEYCHUE, UCNIOJIB30BaHUE, Mepeaady (paclpocTpaHEHUeE, Npe/loCTaBICHUE, JIOCTYI),
obe3nuuuBaHue, 0J10KUpOBaHUE, yaaleHue, yHuIToxXeHue 11J[H.

3.6. [Ilepeuncnennoie B nyHkre 3.3 Ilpasun IIJIlH npenocraBiastoTcs
HENOCPEACTBEHHO I'paKjlaHaMM, OOPATUBIIUMHUCS B YUPEHKJIEHUE JIIS MOJYUYCHHUS YCIYyTH
B BUJIE:

3.6.1. opuruHasoB HEOOXOMUMBIX JIOKYMCHTOB (3asBJICHHE, JIOKYMEHT,
YOCTOBEPAIOIIUNA TUYHOCTD U JP.);

3.6.2. Konuii JOKYMEHTOB;

3.6.3. cBe/leHUi yUeTHBIX QOpM (Ha OYMa)KHBIX U 3JICKTPOHHBIX HOCUTEIAX).

3.7. Tlpu npenOCTaBIEHUM YCIYrd 3allpellacrcs 3alpalivBaTh y TpaxjiaH H
TPETbUX JUI, a Takxke oOpabarbiBath [IJ[H B ciyyasx, He IpeAyCMOTPCHHBIX
3aKOHOJATeNbCTBOM Poccutickoi ®Penepanmu.

3.8. Ilpu cb6ope IIJ[H nODKHOCTHOE JUIO AJMHUHUCTpALMM YUYPEXKICHUS,
ocyliecTBiasoniee nojayueHue II/[H HenmocpeACTBEHHO OT rpakjaH, oOpaTUBIIMXCS 3a
IIPEIOCTABIICHUEM  MYHHUIMIIAJBHOM  YCIyrd, O0053aHO pa3bsCHUTh  YKa3aHHBIM
rpaKJaHaM I pUANYECKUE TIOCIEICTBUS OTKa3a npeaoctaBuTh 11/1H.

3.9. llepenaua (pacupocTpaHEHHUE, NPE/IOCTAaBJICHHE) W Hcnosib3oBaHue [I/[H
3asBUTENICH AJMUHUCTpAITMENl yUPEXKIECHUS OCYIIECTBIAACTCS JHUIOb B ClAy4dasx M B
HOPAJIKE, IIPETYCMOTPEHHBIX (heiepabHbIM 3aKOHOaTETbCTBOM.

4. llopsanok odpadorkn I1/{n cyObexToB I1/IH B uHGoOpMaNMOHHBIX cHCTEMAX

4.1. O6pabotrka I[J[H B YYpECIKIECHHH OCYIIECTBIASETCS B HHQPOPMAIMOHHBIX
cucremax (nainee — MC), nepeueHb KOTOPBIX YTBEPKIEH JAUPEKTOPOM YUPEKICHHUS.

4.2. B cocraB I1/ln, o6padareiBaecmbix B MIC T1/lH yupexaeHuss u Oyxraatepckoi
ciyxkO0bl, Bxo T Kareropuu [1)1H, ykazanHsie B nyHkrax 2.2, 3.3 [IpaBui.

4.3. Mudopmarmss BHOCUTCS B PYYHOM PEKHUME MPH MOJydEeHUH UHPOpMAIMU Ha
OyMa)XHOM HOCHUTEJe WIM B MHOM BHUJE, HE II03BOJSIOLIEM OCYIIECTBIATh €€
aBTOMAaTHYECKYIO PETUCTPALIHIO.

4.4. OtBeTcTBEHHBIM 3a obOecrieueHue OesonacHocTd II/[H B oOGpabaTbIBacMBIX
IT)[1 B UC T1JIH yuperxacHusa U Oyxraatepckoid cinyx0Obl, 00ecIeynBacT:

4.4.1. cBoeBpeMeHHOE OOHapykeHue (aKTOB HECAaHKIIMOHMPOBAHHOIO J0CTyNa K
IT/[H u HeMeIeHHOE 10BEACHUE 3TOH HHGOPMALIMKM 10 OTBETCTBEHHOI'O 32 OPraHU3alHI0
obpabotku [1JIH B yupexaeHuu u Oyxrajtepckoit ciryxoe;

442 HEJONYILEHHE BO3/ICHCTBUS Ha TEXHUYECKUE cpeJicTBa
aBTOMaTU3UpOBaHHO# 06paboTku 11/[H, B pe3yspTaTe KOTOPOro MOMKET OBITh HapYLICHO
X GYyHKIMOHUPOBAHUE;

4.4.3. BO3MOXHOCTb BoccTtaHoBieHHs [I/IH, MoAMQUUUPOBAHHBIX WU
YHUUTOXKCHHBIX BCJIC/ICTBME HECAHKIIMOHUPOBAHHOIO JIOCTYIIA K HAM;

4.4.4. IOCTOSIHHBIN KOHTPOJIbL 00ecliedeHHs ypoBHs 3atuieHHocTy 11/1H;

4.4.5. 3HaHuMe U COOJIOJEHUE YCJIOBUHA MCIONL30BAHUA CPEJCTB  3aILUTEI
HHGbOpMAIIUY, 1IPEYCMOTPEHHBIX IKCIUTYaTALLMOHHOM U TEXHHUYECKOM TOKYMEHTAIUCH;

4.4.6. yuer MpUMEHIEMBIX CpPEJICTB 3AIUTHl MHYOPMALMM, IKCILLYyaTallMOHHON U
TEXHUYCCKOH TOKYMCHTaUMU K HUM, Hocuteneit [1/1H;

447 1npu oOHapyXKCHMH HapylieHMd mopsaka npenoctasieHus I1JIn
HE3aMeUIMTC/IBHOE  NIPUMOCTAaHOBJIEHUE  IipepocraBiaeHuss  [I/lH moas3oBarensm



uHdopmanonHoi cuctembl IIJIH 710 BBIABICHUSA NPUYMH HApYIUICHHUHA M YCTpaHCHHS
STUX NPUYHH;

4.4.8. pa30upaTenbCTBO U COCTABICHHE 3AKIIOYCHUI MO (hakTaM HeCOOTI0IcHHS
YCIIOBU XpaHEHHs] MaTepUalbHbIX Hocutesei I1/[H, Mcnoap30BaHUs CPE/ICTB 3aIUTHI
UH(GOPMALIMU, KOTOPBIC MOT'YT MPUBECTH K HAPYLICHUIO KOHQHUACHIHATbHOCTH IT/IH wiu
JpPYI'MM HapyLICHUSM, [PUBOJSIIMM K CHIDKCHHUIO YpPOBHSA 3aiiMineHuoctu 11/,
pa3paboTKy U IPUHATHE MEp 110 NMPEIOTBPAIICHUIO BO3MOXKHBIX OIMACHBIX MOCIEACTBHIMA
00OHBIX HApYIIICHUM.

4.5. Obmen I1/1H npu ux obpaborke B UC I1JIH yupexiieHUss U OyXralTepcKoi
ciryx0e OCYIIECTBIISETCS 10 KaHajaM CBSI3H, 3allliTa KOTOPBIX O0CCIICUUBACTCA IIyTeM
peaju3alidd COOTBETCTBYIOIUMX OPTaHU3AlMOHHBIX MEp U TyTeM [PUMCHCHUS
IIPOTPaMMHBIX Y TEXHUYECKUX CPECTB.

4.6. Joctyn pabOTHHMKOB yupexjacHus Hu Oyxrantepckoii ciayx6bp k 11/H,
Haxomsamumcess B MC 110 yupexaeHus u OyXrajaTepckoi clyxObl, IIpeycMaTpuBacT
o0s3aTeNbHOE POXOXKICHUE IIPOIIeAyPhl UACHTUGUKALIMK M ayTCHTU(PHKAIIHH.

4.7. B ciiydyae BbIABJICHHS HapylieHuid mnopsyika o6pabotku [1ln B MC I1[H
YUPEXKIEHUS U OyXrajaTepckoi CiIy)KOBl YIOJIHOMOYCHHBIMHU JIOJDKHOCTHBIMH JIMLIAMHU
HE3aMEUIMTENIbHO IPUHUMAIOTCA MEpPbl 110 YCTAHOBJICHUIO MPUYMH HapyHICHUH W MX
YCTPAHEHHUIO.

S. Cpokwn o6paboTrku n xpanenus I11n

5.1 O6pabotka u xpaHenue I[I/lH B ydpexjcHHM U OYyXrajaTepckoi ciyxoe
OCYIIECTBJIILOTCA ~ HE JonblIe, YeM »HToro Tpedyror nenu oOpabotku  1IJIH.
OO6pabaTsiBacMbIe NEPCOHAJIbHBIE  JaHHBIC NOJJIeXKAaT  YHUUTOXECHHIO JIUOO
00€3IMUMBAHUIO TIPY HACTYIJICHUU CACAYIOIIUH YCIOBHIA:

- poctxkeHue 1ened o6paboTku I1J[H MM MAKCHUMABHBIX CPOKOB XPAHEHHS —
B TeueHue 30 KajeHJapHbIX HEH;

- yTpaTta HE0OXO0JIUMOCTH B JOCTHXKEHUH Liesied oOpaboTku I1/n — B TeueHue 30
KaJICHIapHBIX JHE;

’ - npeaocrapiieHue cyObekToM [IJ[H uiMero 3akoHHBIM IIpEeCTABUTENIEM
IIOJTBEPKJICHUS] TOTO, YTO ITEPCOHAILHBIE JAHHBIE SBJISIOTCA HE3AKOHHO MOJTYYEHHBIMH
WX HE SBIISIIOTCS  HEOOXOOUMBIMM  JJIs 3asBJIECHHOW 1eid  0o0paboTKH —B TeueHue 7
pabouux JHEH;

- HECBO3MOXXHOCTb o0ecrnieucHHs npaBoMepHOocTH obpaboTku 11J[H — B Teyenue 10
pabounx gHei;

- o13bIB cyObekToM IIJlH cormacus Ha oO6paborky II/IH, eciu coxpaHcHHE
I1/In 6osiee He TpeOyeTcs s neneit o6padotku 11/]IH — B TeueHue 30 KajeHAapHBIX
JHEH.

B cayyae oTCyTCTBUSI BO3MOKHOCTM YHHMuTOXEHUS [IJ[H B TeueHHe CpOKOB,
yKa3aHHBIX B a03anax 2 - 6 HacCTOAIIETrO MyHKTA, OCYIIECTBIAETCS OJOKMpOBAaHUE TaKUX
IITa unu obecnieunBaerca ux OnokupoBaHHe (ecau obpabotka ITJ[H ocymecTBisiercs
JPYTHUM JIMIIOM, JEHCTBYIOIIUM I10 IOpY4YeHHI0 AJIMHHUCTPAIUU YUPEXKJICHUS) WU
obecrieunBaercs yHuuToxxenue I1JI[H B cpok He OoJjiee 4eM IIECTh MECSIIEB, €CIU UHOH
CPOK HE yCTaHOBJIEH (de/iepalbHbIM 3aKOHOAATEILCTBOM.



6. [Topsaaok yanutoxkenns I1/IH npu gocTHkeHUH nejieid 00padoTKH MK
IPH HACTYIUIEHHU HHBIX 32aKOHHBIX OCHOBAHHIA

6.1. PabOTHUKOM YUpeXJEHUS M CIEIHATUCTOM OyXTaJTepCKOH CIIyKOH,
OTBETCTBEHHBIMH 34 apXMBHPOBAHME, OCYLICCTBIIAECTCS CHCTEMATHMYECKHI KOHTPOJIb U
BBIJIEJICHUE JAOKYMEHTOB, coaepxaimux I[JlH, ¢ ucTekmuMu cpokamMu XpaHEHHS,
IOJIJIEXKAIUX YHHUYTOXKECHHIO.

6.2. Bompoc 00 YHMYTOXEHUM BBLJICICHHBIX JOKYMEHTOB (00pa3ylomuxcs B
nponecce  ACATEIBHOCTH YUPEXKJECHUA), cojaepkammx IIaH, paccmaTpuBaercs Ha
3ace/laHu KOMHMCCUM 110 YHMYTOXKEHHIO JOKYMEHTOB, COJICpXKALIUX IEPCOHAIBHBIC
JlaHHBIE, CO3/1aBacMOit B  YUpexXJEHUM © OyXraarepckoil ciyx0e NpuKazaMu
OTBETCTBCHHBIX 32 opraHusaiui o0padotkm II/[H B yupexaeHumun u OyXrajitepckoi
cinyx6e (nasiee — Komuccus).

6.3. Ilo wurtoram 3acemaHus KoMHUCCHMH COCTaBISCTCS aKT O BBIJICICHUHU K
YHUUYTOXKCHUIO  JOKYMCHTOB, OINHWCh  YHUYTOXAEMBIX  JI€JI, [POBEPACTCS  HX
KOMIUIEKTHOCTD, aKT MOJIMUCHIBACTCS MIpeJIce1aTesieM U yicHaMu KoMHUCCHH.

6.4. CBencHust 00 YHHUYTOXKCHUHM BHOCATCA B KT O BBIJICJICHUM K YHHYTOXKECHUIO
JIOKYMEHTOB.

YHUUTOXEHHUE JOKYMCHTOB Ha OYMaXHBIX HOCUTENAX, cojepxawmux [1/IH, kak
MPaBUJI0, OCYUIIECTBJAECTCA IIyTEM U3MEIbYEHUS HAa MEJIKHE YacTH, UCKIIoYarolue
BO3MOXXHOCTh  TIOCTICAYIOLIEr0  BOCCTaHOBJICHUS — wHpopManuu.  Mi3MmenbueHue
MIPOU3BOJIUTCS, B TOM YHCIIC € TIOMOILIbIO OyMarope3areabHoi MalllvHbl (LIpeaepa).

6.5. YuuutoxkeHue Bcex cBeacHMM o cyObekre I[I/[H, coaepxammxcs Ha
JIEKTPOHHBIX HOCHUTEIAX, OCYHICCTBJISIETCA IIYTEM MEXAHMYECKOrO0 HapYyLICHUA
IIEJIOCTHOCTY  HOCHTENS, HE  TO3BOJIAIOIIETO  IIPOM3BECTH  CUUTHIBAHUC — WUJIH
BocctaHoBieHue 11/1H, nian ctupanneM uHGOpMaIIMK C 3JICKTPOHHBIX HOCHTEIICH.

6.6. YHuuTOoX)enue Bcex cpeAcHui o cyonekte [1)[H, conepxammuxes B IC I1/1n B
HJIEKTPOHHOM BHUJIC, MPOU3BOAUTCS «Bpy4HYo». [locie dero nmpousBoauTCs MPOBEpPKA
oTcyTCcTBUA 3aruceit o cyonekre 11/IH, koTopbie OBIJIM yAaleHbI, C IIOMOLIbIO IIOUCKA 110
damunmnu cyosekra 11/1H.

7. O6menoctynnsie HerouHnku 11/1H

7.1. B nensx uHbopMalMoOHHOro oOecliedeHHUs MOTYT  CO3/1aBaThCs
obmieoctynHpie HCTOYHUKHM [IJIH (B TOM 4mMcie CIPaBOYHMKH, aApECHbIC KHHUrH). B
obmenoctyndpie uctoyHukU [1J[H ¢ nuceMmenHoro cornacust cyowekra IIJIH MoryT
BKJIIOYATLCSA €ro (GaMuians, UMs, OTYECTBO (IIOCIEAHEE — IIPU HAJIMYUHU), TOA U MECTO
POXJICHUS, aipec, a0OHCHTCKUNA HOMEp, CBEACHHS O MPOPECCUH U MHbIC IICPCOHAJIBHEIE
JaHHbBIE, coobI1aeMelie cyobekToM 11J[H.

7.2. CeeaeHus o cybwekre 1I/lH B mo6oe BpemMsi MOryT ObiThb HCKIIFOYEHBI U3
obuieocTynHbIX ucTouHUKoB 1I/TH mo TpeGopanuio cyonekta I1J[H 1ubo 1o pemenuro
cyna WA WHBIX YIIOTHOMOYEHHBIX rocy/1apCTBEHHBIX OpTaHOB.



YTBEPXJIEH

pukasom aupexkropa MAOY
«I'mmHazusa No 48y

o1 29.01.2019 Ne 01-05-50

Ilepevenn goJkHOCTelH (Mpodeccuii) paboTHHKOB MAOY «(I'umHa3us Ne 48y,
3aMelleHHe KOTOPBIX NpelycMaTpUBaeT ocyllecTBIeHHe 00paboTKH nepcoHalbHbBIX
AAHHBIX J1u00 OCyIecTB/IeHHE J0CTYNA K MEPCOHAIBHBIM JAHHBIM

3aMecTUTeNb JIMPEeKTOpa [0 yueOHO-BOCTIUTATEIRHOR paboTe.
3aMecTUTENh JIMPEKTopa 110 BOCIUTaTEARHO’ paboTe.
3aMeCTUTENb JIUPEKTOPA [0 aJIMUHHACTPATHBHO-XO3AMCTBEHHON 4acTH.
KoHTpaKkTHBIN yIIpaBIsAIOMIUM.

3aBerytoinii ONOIMOTEKOM.

Yuureis.

[leylaror JOMOAHUTEIBHOIO 00pa30BaHHS.

Bocrnurarens.

9. CouuajabHBIN MEeNaror.

10.1lenaror-ricuxonor.

11. Yunreas-aoromnes.

12. Yaurenb-1edeKToor.

13. UuctpyKTOop no Pu3u4ecKor KyabType.

14. Ctapuiuii BOXKaThIH.

15. IlpenonaBarens-opranmzatop ObX.

16. Cekperaps.

17. JlaGopaHr.
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YTBEPXJIEHbI

npuka3om aupekropa MAOY
«['umHazus Ne 48»

o1 29.01.2019 Ne 01-05-50

Ilepeuens go/kHOCTeH (Mpodeccuii) paboTHnkoB MAOY «I'mmHazus Ne 48y,
OTBETCTBEHHBIX 32 MPOBeJIeHHE MepONPHUATHIi M0 00e3 THYHBAHUIO
o0padaThiBaeMbIX NePCOHAIbHBIX JAHHBIX

3aMecTUTENb AUPEKTOpA 10 Y4eOHO-BOCTIMTATENIBHO paboTe.
3aMeCTUTEIb JUPEKTOPA 10 BOCIIUTATEILHOH padoTe.

3aMeCTHTEIb JUPEKTOPA 110 aJIMUHACTPATUBHO-X035HCTBEHHON YacTH.
KoHTpakTHBIA yripaBiIsrOIIHii.

Cekperaps.
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